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ARTICLE I: GENERAL PURPOSES

Section 1: Preamble

WHEREAS, meeting the educational needs of thechildren, youth, and adults of Monroe County
requires the full cooperative effort of all members of the staff of the Monroe County Public
Schools; the Board and the Union pledge their individual and joint support to bring about the

highest quality performa nce in the educational program of the District School Board of Monroe

County; and
WHEREAS, the Board and the Superintendent of Schools, hereinafter referred to as the
OSuperintendent 6, have the constituti oropetaioand st a:

of the District School Board of Monroe County in addressing the educational needs of the

community; and

WHEREAS, the Union and the Board agree to uphold the State Board of Education Rules 6B1.00lI,
Code of Ethics of the Education Profession in Florida and 6B-1.006, Principals of Professional
Conduct for the Education Profession in Florida; and

WHEREAS, the Union and the Board, following good faith negotiations have reached certain

understandings and in consideration of the following mutual covenan ts, it is hereby agreed as
follows:

Section 2: Purpose

This contract is negotiated under Florida Statutes Chapter 447, Part Il, in order to fix for its
duration, wages, hours, and terms and conditions of employment. The parties believe that where
effective and harmonious working relationships can be encouraged between the Board, the
employees and the Union, the cause of public education can best be served.

The Union and each of its members affirm the concept that all employees support the effective
and active development of a positive, progressive, and cooperative attitude toward the operation
of schools in Monroe County.

Section 3: Preservation of Benefits

Nothing contained herein shall be construed to deny any employee their rights under State Law,
under State Board of Education rules, or under School Board Rules. However, any alleged denial
of these rights shall not be grievable but shall be dealt with under available statutory and
administrative remedies.

Section 4: Definitions

These definitions are to be used to assist in clarifying and understanding the intent and language
of this contract and do not constitute more than working definitions within the context of this
contract.

A. Deputy Superintendent: The individual who by nature of the orga nizational structure of the
Board as determined by the Superintendent and the Board has immediate administrative
authority over District personnel.



B. Board: The District School Board of Monroe County

C. Board Rules: That body of rules adopted by the District School Board of Monroe County.

D. Days: As referred to in the time limits herein, days shall mean working days.

E. Directives: Those administrative directives issued by the Superintendent or the designee(s).
F. District: The Monroe County School System.

G. Employee: All personnel in the unit represented exclusively by the Union.

H. Grievant: The grievant shall mean any full -time or part -time teacher and such other person
who is a member of the bargaining unit.

I. Parties: The United Teachers of Monroe, as the exclusive bargaining agent, and the District
School Board of Monroe County as Employer.

J. Principal: The chief administrator of a school site.

K. School Site: That location where the member of the unit performs his/her duties on an
itinerant or regular basis.

L. State Regulations: That body of regulations adopted by the State Board of Education and the
State of Florida and directives issued by the Commissioner of Education to clarify and implement
State Statuteswhich relate to education in the State of Florida.

M. Superintendent: The Superintendent of the District School Board of Monroe County or the
designee(s).

N. Supervising Administrator: The individual who serves as the ranking administrator at the
wor k location.

O. Teacher: All certified employees in the unit who work with students or in student -related
work, both in schools and at other sites.

P. Union: The United Teachers of Monroe, FEA, AFT Local 3709, AFECIO as the exclusive
bargaining agent representing members of the bargaining unit.

Q. Unit: That group of non -exempt employees determined by the Board and the Union and

approved by the Florida Public Employees Relation

be appropriate for the pur pose of collective bargaining.

R. Time in the district d length of service from hire date



S. Qualifications: meets minimum certification requirements to be in -field and ADA
requirements of the job description advertised.

T. Training: any formal techn ical or professional training related to the job description of the
job advertised.

U. Experience: any teaching experience in the job advertised.
V. Vacancy: Any current position in the school system that is advertised.

W. New position: Any positio n that did not exist in the district prior to posting for the first time.

Section 5: Titles

Titles of the Articles herein shall not in and of themselves affect the meaning, construction, or
effect of any the sections ofor provisions of this contract.

Sedion 6: Severability

Should any provision of this Agreement be declared illegal by a court of competent jurisdiction

or as a result of State or Federal legislation, said provision shall be void and the parties will
attempt to renegotiate the provision to conform it to law, but the remaining provisions shall

remain in full force and effect for the duration of this Agreement, if not affected by the deleted

provision.

Section 7: Waiver

The parties acknowledge that during the negotiations which resulted in th is Agreement, each had
the unlimited right and opportunity to make demands and proposals with respect to any subject
or matter not removed by law from the area of collective bargaining, and that the understanding
and agreement arrived at by the parties after the exercise of that right and opportunity are set
forth in the Agreement. Therefore, each party voluntarily and unqualifiedly waives the right to
bargain collectively with respect to any subject or matter not specifically referred to or covered in
this Agreement, even though such subject or matter may not have been within the knowledge
and contemplation of either or both of the parties at the time they negotiated or signed this
Agreement.

Section 8: Compliance with Contracts

The parties agree that allemployees of the Board shall implement and carry out the provisions of
this collective bargaining agreement entered into by the Board and the Union.

Section 9: Non -Discrimination

The provisions of this contract shall be applied without regard to race, cr eed, color, religion,
national origin, age, sex, handicap, or marital status, unless such condition is imposed by a court,
State or Federal agency. Alleged violations of the preceding shall be resolved through
appropriate administrative or judicial procee dings and shall not be subject to the
grievance/arbitration procedure.



ARTICLE II: RECOGNITION

Section 1: Position Classification

The Board hereby recognizes the Union as the exclusive bargaining agent for the employee unit
comprised of classroom teacheas, beginning teachers, librarians, guidance counselors, CCAPS
Counselors, permanent substitutes, teachers of homebound students, special program teachers,
cluster leaders, grade level chairmen and department chairmen; excluding Superintendent,
Deputy Superintendents, Team Leaders, Directors, Coordinators, Principals, Substitute Teachers,
Teacher Aides, Deans, and all other hourly paid employees.

Section 2: Managerial/Confidential Exemptions

The Union recognizes the authority of the Board and/or Superinten dent to designate new
administrative or supervisory positions as managerial or confidential. The Union further
recognizes the authority of the Board and/or Superintendent to designate persons in an acting
capacity for a maximum of one (1) fiscal year to fill administrative or supervisory positions.

ARTICLE IIl: MANAGEMENT RIGHTS

Sedion 1: Exclusive Management Authority

A. The provisions of this contract are not to be interpreted in any way or manner to change,
amend, modify or in any way, to delimit the exclusive authority of the Board and the
Superintendent for the management of the total school system and any part of the school system.
It is expressly understood and agreed that all rights and responsibilities of the Board and
Superintendent, established by constitutional provision, state, and federal statutes, State Board
rules and Board policies, shall continue to be exercised exclusively by the Board and the
Superintendent with prior notice or negotiations with the Union as required by law, except as
specifically and explicitly provided for by the stated terms of this Contract. Such rights thus
reserved exclusively to the Board and the Superintendent, by way of illustration and not by way
of limitation, include the following: (1) selection and pro motion; (2) separation, suspension,
dismissal, and termination of employees for just cause; and (3) the designation of the
organizational structure of and the lines of administrative authority.

B. It is understood and agreed that management possess the st right, duty, and
responsibility for operation of the schools, and that all management rights repose in it, but that
such rights must be exercised consistently with the other provisions of the Contract.

Section 2: Contracting Out

The Board will attempt to utilize its regular employees to perform work that is ordinarily and
customarily performed by bargaining unit members; however, the Board reserves the right to
contract out for any work it deems necessary or desirable, unless otherwise specified in this
agreement , subject to impact negotiati ons.

Osubcontractingo6, as defined in the management

Relations Commission.

The
r



ARTICLE IV: MAINTENANCE OF CONTRACTUAL STANDAR DS

Where the Board determines it necessary or desirable to provide current or new employees
covered by this contract opportunity to participate in contracted or shared programs with other
governmental agencies, community or charitable organizations or pri vate corporations, the Board
agrees that the salary, terms, and conditions of this contract shall apply to those employees.

Section 1: Charter Schools

A.

B.

Conversion of an Existing School:
Any proposal for converting an existing district school t o a charter school shall comply
with all provisions of the law as outlined in Florida statutes prior to implementation.

Any proposal developed for converting an existing district school to a charter school shall
be presented to the full faculty prior to conduct ing a vote to convert to a Charter School.

In order to demonstrate the needed 50 percent support of the teachers at an existing school
for converting to a charter school, a secret ballot vote shall be conducted at the school site.
A committee comprised of one (1) member designated by the Superintendent and one (1)
member designated by the UTM President shall conduct the balloting. The committee
members shall not be employees of the school. Natification of the results of the vote shall
be immediately made public.

In order to demonstrate the needed 50 percent support of the parents of the children
enrolled at the school site, the parties seeking to convert an existing school to a charter
school shall conduct a vote of those parents affected. A listof the parents shall be certified
by the school office as being qualified to vote on the issue of whether the school is to be a
charter school. The committee identified in A (2) shall certify the balloting results and
shall be present during the secret kallot vote.

When an existing school meets all the criteria for converting to a charter school, all
employees of that school who are members of an existing bargaining unit shall decide by
a secret ballot election conducted by the UTM whether to remain in the existing
bargaining unit, form their own bargaining unit, or choose to have no bargaining unit.

Should the Board terminate a converted charter school, all public employees on approved
leave from the school district and employed at the charter school shall again become
employees of the school district.

Beginning with the 2009-2010 school year, Startup Public Charter School

Any proposal for developing a startup public charter school shall comply with all provisions
of the law as outlined in Florida statutes prior to implementation.



ARTICLE V: DISTRIBUTION OF CONTRACTS

Section 1: Individual Contract

Where state statutes require that employee(s) serve under individual contract, the Board agrees
that each employee shall receive a copy ofthat contract within thirty (30) calendar days after
receipt by the Personnel Department of a valid Florida teaching certificate.

All teachers employed on Annual Contract shall receive a copy of their contract within thirty (30)
calendar days after approval by the Board and the Union of the salary schedule for the school
year. Teachers must return their signed copy of said contract within five (5) days of receipt of
said contract.

Teachers subject to the 97 day rule may be released without cause or mayesign without notice
within the 97 workdays of their initial work year. Workda ys include professional days.

Section 2: Negotiated Contract

The negotiated contract shall be distributed to all members of the bargaining unit; production
costs to be borneequally by the parties.

Section 3: Partial Contract

All partial contracts shall be for a maximum of one year unless extended by agreement of both
the administration and the employee. All PSC and CC contract rights are maintained while on
partial contract as specified in Florida Statutes. Any partial contract percent shall be determined
first by the number of periods taught, if applicable, and then by time as compared to the normal
workday of seven and one-half hours and the normal workweek. Teachers on a partial contract
of 51% or less are not provided duty-free lunch or a planning period within the 51% contract.
Teachers on such a partial contract may choose to add a duty free lunch and/or planning period
into their day. However, such additions shall not increase the percentage of their contract.
Teachers on a contract of more than 51% shall be entitled to dutyfree lunch and the appropriate
pro-ration of planning time as provided by the contract. Other duties, which may be necessary
to meet the time required, shall be determined by the principal after consulti ng with the teacher.

ARTICLE VI: JOINT LEGISLATIVE ACTION

The Union and the Board agree to work cooperatively to support the passage of legislation, which
will improve the quality of education in Monroe County. Contingent upon mutual agreement,
the Union and the Board shall pursue common objectives through their legislative activities.

ARTICLE VII: NO STRIKES

Pursuant to Florida Statute 447, no public employee or employee organization may participate in
a strike against a public employer by instigating or supporting in any manner, a strike. Any
violation of this section shall subject the violator to penalties provided in this part.
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0Stri ked means t he c on cterepgor for dityathd concested @absenecrofp | oy e e s
employees from positions; the concerted stoppage of work by employees; the concerted

submission of resignations by employees; the concerted abstinence in whole or in part by any

group of employees from the full and faithful performance of the duties of employment with a

public employer for the purpose of inducing, influencing, condoning or coercing a change in the

terms and conditions of employment or the rights, privileges, or obligations of public

employment, or participating in a deliberate and concerted course of conduct which adversely

affects the services of the public employer; the concerted failure of employees to report for work

after the expiration of a collective bargaining agreement; and picketing in w ork after the

expiration of a collective bargaining agreement; and picketing in furtherance of a work stoppage.

The term o0striked shall al so mean any overt pr e
establishment of strike funds with regard to the above-listed activities.

ARTICLE VIII: STUDENT BEHAVIOR AND DISCIPLINE

Section 1: Policy Statement

The Board has developed uniform district policies governing student conduct and developed a

Code of Conduct dealing with student behavior. The principal a t each school shall make a copy

of the Code available to all instructional personnel and will review the code at a faculty meeting

during pre -planning. Teachers and employees who are normally assigned students who have

been identified as violentandunruly s hal | receive training in o0safe p
with an in -depth explanation of the policy procedures. These policies will be supplemented as

necessary in the individual schools by the principals in conjunction with the Building Level

Planning Teams. Copies of any individually supplemented Codes of Conduct shall be circulated

to all students, parents, and teachers in the individual school(s).

In each instance in which an employee acts to help a student conduct himself/herself properly,
emphasis shall be placed upon the growth of the student in the ability to discipline
himself/herself.

Section 2: Corporal Punishment

The Union and the District principals agree that the use of corporal punishment is not a means
for discipline in the Monroe Coun ty school system. No employee shall be authorized to use this
form of discipline. Teachers shall be empowered to refuse any request by an administrator to
admi ni ster corporal punishment and shall report a

Section 3: Board Support

The Board reaffirms its support of the administrative staff and teachers in taking all necessary
steps to enforce and implement all Board policies and regulations pertaining to control of student
behavior.

Section 4: Guidelines for Control of Student Behavior




A. The beginning of the school year, all principals shall formulate with the building planning
team and report in writing to the Superintendent a plan for additional school supervision
to be used when necessary. This planshould be one which would utilize the school staff
and volunteer parents on an emergency basis. The plan is to be put into effect when
disruptive incidents seem imminent.

B. A rumor -control line will be publicized through all available means including
memoranda to parents from individual schools.

C. Disruptive incidents are to be reported promptly by the principal or his designated
representative to the District office, and if necessary, to the proper police authorities. In
addition, each principal wil | maintain a record of disruptive incidents, including the
disposition of those thus reported, as a supportive record.

D. Each principal shall establish a school advisory council and may establish other
participating parent organizations. School staffs are encourage to use every opportunity
to establish committee(s) with community individuals or groups as well as parents to
assist in providing the community support necessary for sound student behavior and
support of other school programs.

E. Principals are to advise students and parents annually, in writing, of causes for
suspensions, expulsions, and exclusions.

F. Each principal and members of the building planning team shall establish written
procedures by October 1st which are to be used in that schod by staff members seeking
administrative assistance in handling difficult and disruptive students.

Section 5: Teacher Authority in Student Discipline

A. Teachers shall maintain an orderly and disciplined classroom with a positive and effective
learning environment that maximizes learning and minimizes disruption by setting and
enforcing reasonable classroom rules that treat all students equitably and by working with
parents and other school personnel to solve discipline problems in their classrooms.
Teachers shall seek professional development to improve classroom management skills
when data indicates a need. A t e acdffieerto may se
maintain effective discipline in the classroom. The school referral form shall be used and
the teacher may recommend an appropriate consequence consistent with the student code
of conduct under s. 1006.07. The principal shall respond by employing t he teacher
recommended consequence Or a more serious disc
of disruptive behavior warrants it. If the principal determines that a lesser disciplinary
action is appropriate, the principal should consult with the teacher prior to taking
disciplinary action. The principal shall provide to the teacher a copy of the student
discipline form that has been submitted by the teacher with the completed administrative
action section at the same time that the student is readmitted to class or by the end of the
next day.



B. A teacher may remove from class a student whose behavior the teacher determines

interferes with the teacherod6s ability to c¢commi
class or with the ability ofthestudent 6s ¢l assmates to |l earn. A t
from class will be responsible for documentati

documentation may include Discipline Referral Forms, Behavior Anecdotal Records,
Documentation of Parent Conferences, School and Agency Referrals, and other
documentation of disruptive behavior and will be submitted to the Review Committee at
the same time or by the end of the following day. Each district school board, each district
school superintendent, and each school principal shall support the authority of teachers
to remove disobedient, violent, abusive, uncontrollable, or disruptive students from the
classroom.

C. If ateacher removes a student from class under paragraph B, the principal may place the
student in another appropriate classroom, in in-school suspension, or in a dropout
prevention and academic intervention program as provided by s. 1003.53; or the principal
may recommend the student for out -of-school suspension or expulsion, as appropriate.
The student may be prohibited from attending or participating in school sponsored or
schoolr el ated activities. The princiopal may not
without the teacherds consent unl esigesthdte c omm
such placement is the best or only available alternative. The teacher and the Placement
Review Committee must render decisions within five (5) calendar days of the removal of
the student from the classroom. In order to comply with student due p rocess, records of
all decisions of the committee shall be maintained by the principal, which includes among
other things: the studentds name, the teachero
the committeeds decision.

D. (1) Each school shall establsh a Placement Review Committee to determine
placement of a student when a teacher withholds consent to return a student to the
teacherds <cl ass. The school principal mu st n
availability, the procedures, and the criteria for the Placement Review Committee as
outlined in this section.

(2) Committee membership shall include the following: two (2) teachers, one elected

by the school d&s faculty and one selected by th
(1) member of the school staff selected by the principal, and one (1) teacher alternate
elected by the school &s faculty. The alternate
committee is the teacher who withheld consent to readmitting a student or if the regula r

teacher is unable to serve. Members of this committee shall be elected during the first

grading period. The length of service shall be determined by the school when the

committee is established.

3) The teacher who withheld consent to readmitting the student may not serve on the

committee. The teacher and the Placement Review Committee must render decisions

within five (5) days after the removal of the student from the classroom. If the Placement

Review Committeebds deci siobthetdachermwithlioldeonsgnt t o t he
to the return of the removed student to the t
commi tteeds decision to the Superintendent.



E. Anyteacher who permanently removes 25 percent of his or her total class enroliment shall
be required to complete professional development to improve classroom management
skills. If ateacher is asked to complete the required professional development, the district
shall be responsible for providing that component at reasonable times and places within
the requirements of the normal workweek and work year. When circumstances exist that
prohibit the completion of the component during the current school year, the teacher may
complete the component during the first semester of the following s chool year.

F. Each teacher or other member of the staff of any school who knows or has reason to
suspect that any person has committed, or has made a credible threat to commit, a crime
of violence on school property shall report such knowledge or suspici on in accordance
with the provisions of s. 1006.13. The superintendent and principal shall fully support
good-faith reporting in accordance with the provisions of this paragraph and s. 1006.13.
Any person who makes a report required by this paragraph in go od faith shall be immune
from civil or criminal liability for making the report.

G. When knowledgeable of the likely risk of physical violence in the schools, the district

school board shall take reasonable steps to ensure that teachers, other school sthfand
students are not atundue risk of violence or harm.

ARTICLE IX: TEACHING CONDITIONS

Section 1: Work Year

A. The work year for all returning teachers shall be 196 workdays including six (6) paid
holidays. All teachers new to the district shall have a work year of 198 days for their first
year of employment.

One year of teaching credit for salary purposes shal be earned when the teacher

(including emergency teachers) teaches 1 day longer than onehalf of the contract year.

The work year for all teachers in the Monroe County school system shall consist of at least

five (5) workdays pr dayof schaol withhtlee excdption & those & f i r s
teachers working 198day s and at |l east one (1) workday a
school. The District will develop a pre -planning schedule which will provide at least two

(2) days with no time beinglessthan one/ hal f day prior to the stu

for teacher planning and preparation. School s
shall not consider O0OMeet your teacher, 6 as te
written preplanningsc hedul e i ndicating the reserved teacl

times shall be given to all teachers on the first day of preplanning. At least one workday
following the students last day of school shall be reserved for teachers to perform year-
end closing activities at their worksites. No training or workshops during pre - and post-
planning will be required on those days reserved fo r teachers at their worksites.

Section 2: Workday
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A. Teachers shall be required to work no more than thirty -nine and one-half (39 ¥2) hours per
week on the school site or with school activities. The normal workday shall be no more
than seven and onehalf (7 %) hours. Teachers shall notbe required to attend meetings
that extend the normal workday other than faculty, grad e level, department, and team
meetings, staff development activities, accreditation, and five -year district self-studies,
meetings with parent groups, parent teacher conferences, and IEP meetings In addition,
teachers may be required to attend one open hause event that is not contiguous with the
normal workday. Such meetings/events shall not use more than two (2) hours per week.

The district agrees that when it schedules common planning and lesson study, it will do

so during the regular 7.5 hour normalwor kday wi t hout i mpacting t he
planning time. It is also understood that these activities can be done after the normal

workday on a voluntary basis.

The additional (2.0) hours provided in the workweek must be used Monday through
Friday and shall not be cumulative from week to week.

When it is necessary to use teachers during the two hour extended workweek for extra-
curricular activities no more than two (2) such activities per teacher may be required
during the school year. Assignment of teachersto extra-curricular activities shall first be
made from those teachers who volunteer. In the event there are an insufficient number of
volunteers obtained, instructional personnel will be assigned to attend said events.

B. The starting and dismissal times for students shall be established by the Superintendent,
provided that no change in schedule will increase the length of the workweek.

C. Inthe case of late arrival or early departure from the work location, an employee present
for more than one-fourth (1/4) and less than three -fourths (3/4) of the workday is
considered as having worked one-half (1/2) day; and employees present more than three-
fourths (3/4) and absent less than one-fourth (1/4) of the workday are considered as
having worked a full day when no substitute is needed to cover the class and with prior
notification and at the discretion of the principal or designee.

D. Attendance of an instructional employee for payroll purposes may be maintained on sign -
in/sign -out sheets or other devices.

E. On a school day, which immediately precedes a holiday, spring break, winter break,
thanksgiving break or vacation, the teacheros
studentsd regular di smissal ti me. On ot her d
principal or designee, leave after the completion of the teaching assignment.

F. Meetings on Election Days: Meetings after school hours requiring attendance of school

employees shall not be scheduled for any day when countywide, primary or general
elections are held.
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G. When teachers are assigned to cover open classes or lose their planning time for any
reason, they will be compensated at the rate of $20.00 per period (this shall be known as
the substitute rate). The principal or designee shall be responsible for recording the use
of teachers as substitutes on a standard form provided by the district and submitting it to
payroll monthly. The payroll department shall provide UTM a monthly list of payments
made for substituting by teachers during their planning periods or administ rative periods
by school following the last pay period of each month.

H In order to provide staff development ti me f o]
schools may be dismissed one (1) hour early one (1) afternoon a week upon appoval from
the District Office.

Section 3: Additional Instructional Assignments for Middle Schools and Senior High
Schools

The following shall govern the terms and conditions of employment applicable to middle and
high school teachers who will teach an additional inst r uct i onal assignment i n
middle schools and senior high schools.

A. The standard instructional assignment shall be as follows:

Three (3) periods in a four (4) period day, five (5) periods in a six (6) or more period day.
a. An assignment to teach an additional instructional period over the standard
instructional assignment shall first be filled on a voluntary basis.

i. Teachers at middle and high schools shall indicate their willingness to
voluntarily accept an additional period assignment on their preference sheet
(Article XV) which shall be retained by MCSD.

ii. If no qualified/certified teacher volunteers to teach the additional period the
additional period may be assigned to a qualified/certified teacher unless;

1. The teache has three (3) or more preparations.

2. The additional period would increase the
to three (3) or more.

3. The additional instructional assignment provides for no planning during
the student day

B. Teachers who voluntaril y accept or are assigned an additional instructional period shall
receive supplemental compensation as follows:
a. 50 to 64 minutes shall receive $3,900 annually
b. 65 to 80 minutes shall receive $4,200 annually

C. Itis not the intent of the administrat ion to utilize teachers who select to instruct only for
the assigned number of periods as substitutes to cover classes that may be unmanned
during the school day. In the event of an emergency when teachers must be assigned to
substitute for other teachers, the teacher so utilized shall be compensated at the substitute
rate in accordance with Section 2 (G) of Article 1X.

12



In order to be eligible to receive a supplement under any of the conditions of an additional
assignment, (Art. IX, Section 3) teachersmust be instructing all other periods in a complete
assignment.

Note: Standard instructional assignment must be defined and both parties agree to a joint
committee/task force to conduct further evaluation of teacher work load.

Section 4: Faculty Meetings

A. Faculty meetings held after the normal student dismissal times are to be considered in
conjunction with the established workweek.

B. The planning teams and the principals of the
planning period to schedule a weekly day and time to provide for department meetings,
interdepartmental meetings, faculty meetings, staff development activities, and other
activities which will foster school communication and improve faculty interaction.

C. Regularly scheduled meetings may be cancelled when there is no business to conduct.

D. Solicitation of bargaining unit members during a required faculty meeting is forbidden.
Time for merchandising may b e allowed on a voluntary basis.

Section 5: Early Release Days and ProfessionaDays

A. A full day shall be designated in the school calendar as a professional day at the end of
the first and third grading periods where the teacher shall be given % day for work in
their classroom and ¥ day may be used for professional development meetings. Such
days shall be used by the teacher for instructional planning, recording of grades,
completing student cumulative folders, developing instructional materials or activities,
and other classroom preparation activities. A full professional day shall be scheduled at
the end of the second grading period to be used by the teacher for instructional planning,
recording of grades, completing student cumulative folders, developing instructional
materials or activities, team or department planning, othe r classroom preparation
activities, and voluntary professional development. All other professional days and early
release days shall be structured by the district or school administration for professional
development, parent teacher conferences, and building planning team activities or other
types of activities. Should the teacher and principal agree that the professional
devel opment being offered by the district or t
of need or in support of the SIP; the teather may be exempted from attending.

B. During the teacher pre-planning days, all newly assigned teachers shall be provided with
an orientation of their job responsibili ties designed by the principal.

Section 6: Duty -Free Lunch

A. All teachers shall be provided duty -free lunch time of no less than thirty (30) minutes
without student supervisory responsibilities, except for those exceptional student
education teachers who must, because of the physical handicaps of their students as
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defined in ItlkhRs ,sthued eprtedssent during the student

the principal and the building level planning team at the school site shall develop a plan
to provide those teachers a duty-free lunch period at an alternate time within the regular
student day. Any duty -free lunch plans are canceled under emergency conditions such as
bomb threats, fires, etc.

Employees who have duty-free lunch shall not be required to travel during their

uninterrupted duty -free lunch period. Lunch shall be exclusive of preparation or travel

allowance time. Such employees shall also be free to leave their work location during the
duty -free lunch period upon notic e to the principal or designee.

Section 7: Planning Periods

A.

All teachers shall have daily planning time of no less than fifty (50) minutes during the
workday. At the middle and high school level, classroom teachers shall have at least one
class period per day during the student day reserved for planning and shall not be
interrupted f or any other purpose, with the exception of administering state required

testing, without the teacherds prior approval

teachers having a minimum of a thirty (30) minute block of planning daily during the
student day, teachers shall alsohave a minimum of one thirty minute block of planning
during the student day per week. The additional th irty minutes shall be used for IEP,
SST, S| P, et c. meetings. I n the event a

C

<

t each

the additional block sh a | | be used in |ieu of the teacher 0 s

less than 5 planning periods a week as a result of such meetings, the teacher shall be
compensated at the substitute rate in accordance with section 2 (G) of article IX. All
teachers $all receive a printed schedule indicating assignments, lunch and planning time.

In middle schools and high schools, teachers shall be required to attend AIP, IEP, SST, SIP,
etc. meetings during no more than 2 (two) administrative periods per week. If a middle
school or high school teacher does not have an administrative period, this provision shall
not apply.

In elementary schools, whenever a specialist (i.e. art, music, physical education, Spanish)
is in charge of a class, the classroom teachertgll be entitled to leave the classroom. In
the event that the specialist is absent and the classroom teacher is required to substitute
for the specialist, the teacher will be paid the substitute rate in accordance with section
2(G) Article I1X. In the event that the specialist is required to substitute for a regular

classroom teacher and the specialistds cl

receive the substitute rate in accordance with section 2(G) Article IX.

When a senior high teacher has three (3) or more preparations, the teacher shall be
provided an additional planning period that shall be reserved for planning purposes only
unless the teacher agrees to use the period for another purpose, with the noted exception
for administering state required testing.

At the high school level, all teachers shall have a full block of uninterrupted planning time
each day. At schools where the 4x4 block is in place, teachers will receive a full block of
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uninterrupted planning time each day. At schools where an alternating block schedule
exists, teachers shall receive a full block of uninterrupted planning time on alternate days.

Efforts shall be made to limit the number of senior high preparations per teacher to no
more than two per eighteen weeks. When a teacher receives more than two preparations,
he/she shall be able to examine the master schedule and make recommendations to the
principal for an alternative schedule that could provide a schedule within the limits. The
principal shall examine the alternate schedule and make a final determination and
communicate his/her decision to the teacher.

F. A school may request a waiver of this section of the contract in accordance with the
following procedures:

1. Notification Requirements

As soon as possible but no later than February 1, the principal must submit a written
notice to the UTM President, the Superintendent, and the faculty that a study is being
undertaken of a program or activity that, if implemented, may alter language in this
section.

2. Approval Process

a. The Principal, the Superintendent, and the UTM shall mutually determine and agree
on the teachers whose contractual rights will be affected by the proposed contract
waiver and, therefore, eligible to vote.

b. A secret ballot will be held under the supervision of the principal of the school and
the Superintendent/designee, and UTM President/designee. The principal, UTM
President and Superintendent shall agree to the date, time,method of the vote and
procedures for absentee ballos. The affected teachers in the bargaining unit, the
UTM President, and the Superintendent wil!] |
of the voting date. A ballot must be given to each teacher eligible to vote and each
teacher shall be given the opportunity to cast such ballot. Approval by eighty
percent (80%) of the teachers eligible to vote is required. A valid vote shall not be
rescinded.

c. The final proposal of the program/project shall be presented to all bargaining unit
members at the school andfully explained by the principal. The teachers in the
bargaining unit, the UTM President, and the Superintendent will be given five (5)
daysd notice of such meeting. At | east fi ve
the principal shall provide te achers affected by the proposed contract language to
be waived, a written copy of the proposed plan which describes the proposed
modifications to terms and conditions of employment for those teachers affected.

d. The Principal shall submit the final result s of the vote along with the written
proposal to the Superintendent and the UTM President if eighty percent (80%) of the
ballots in two (2) above are in favor of the waiver.

e. Any challenge of the voting process, procedure or results will be referred to the UTM
President and the Superintendent for a resolution.
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f. A ONod6 vote will require waiting unti/l
process again.

Contract waivers shall be non-precedent setting and good for only one year. To renew a
Contract Waiver, the school must follow all of the steps above. The request for a waiver
process must be completed before April 1 of any school year.

G. During annual Stanford Achievement Test and Florida Comprehensive Assessment Test
administration times, when the normal teaching schedule is altered, the administration
will develop an alternate instructional schedule which provides planning time and breaks
for teachers on an equitable basis every other day of testing. Should the teacher not receive
plannin g time during the testing period, the teacher shall receive the substitute rate in
accordance with section 2(G) Article IX.

Section 8: Grade Changes

A. The assigning of grades is the responsibility of the teacher, and infringement of this
responsibility should be avoided. However, if the principal of a school believes it is

t he n

necessary to change a pupilds grade in any sub
grade for a year, the principal must first consult with the teacher who issued the original
grade before such grade change is made. No grade change shall be made without prior
knowledge of the teacher involved. If, after consultation, a change in grade is made, it
shall be recorded as the principal deasorgforade and
t hat change shalll be attached to the student 0:
and the Superintendent.

B. Any administrative change in grade shall be made by the principal only, and authority
to make such a change shall not be delgated to a principal designee except in case of
emergency.

C. A teacher shall have the right to change his/h
any other school employee when he/shehasreev al uated the studentds p

finds the grade changeto be necessary. The principal shall be notified of any grade change
to be made after the distribution of report cards an d the reasons for the change.

Section 9: Miscellaneous Provisions

A. Employees who are required to split their work assignments between two (2) or more site
locations during the same workday shall be given reasonable travel time which shall be
calculated as part of their normal workday. Teachers with such an assignment shall be
provided one-way mileage reimbursement on a monthly basis as per Florida statute
112.061 per district approved rate. The payroll department shall provide a list of all such
employees upon request.

B. Principals will endeavor to limit the rooms in which individual teachers teach to two (2).

A teacher who is required to change his/her permanent room assignment(s) during or in
between school years shall be provided the necessary assistance when moving.
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. The Board shall make available in each school, lunchroom, toilet and lavatory facilities for
staff use and at least one (1) room, furnished and ventilated, which shall be for use as a
faculty area.

. Fingerprinting

Under this agreement the Board will pay the cost of fingerprinting and/or cr - iminal checks
on all employees.

Section 10:  Continu ity of Instruction

The Board and the Union recognize that stability of the instructional program is in the best
interest of children. Disruption of educational programs can be avoided by strategies to provide
for continuing instruction.

A. At individual work site locations, permanent substitutes shall be under the direct

supervision of the principal and shall be available to cover classes all day, or for segments
of the day, and shall perform any other duties as assigned when not needed in an
instructonal capacity. When assigned to cover

a

t e a

t hat teacher ds schedul e, including hi s/ her p
substitute be assigned to more than one teache

be given a break(s) not to exceed thirty (30) minutes within the student day.

. The building level planning team and the principal shall determine the need for
permanent substitutes at each school site and shall meet during pre-planning to determine
the possible duty assignments and priority of such assignments for permanent substitutes
at the school on those days when all teachers are present.

. The principal or designee at the school site shall be responsible for obtaining substitutes
for absent teachers. Every reasonable effort shall be made to avoid the utilization of
special area teachers as substitutes and the utilization of teachers during their planning
periods or administrative assignments to substitute. In the event that teachers must be
assigned to substitute for other teachers, the teacher so utilized shall be compensated at

the substitute rat e in accordance with sectio

students shall not be combined or distributed involuntarily to other teacher s, exceptin an
emergency. In the event that classes are combined or distributed involuntarily to other
teachers, those teachers shall be compensated at the substitute rate in accordance with
section 2 (G) of article IX.

Section 11: Parent/Teacher Commu nications

Since communication between the home and school is an important aspect of the educational
process, teachers will return all telephone calls from parents as soon as possible after receiving a
request for a telephone conference and will respond to a request for a parent conference meeting
by arranging for a conference at the earliest possible date convenient to both parties.
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Section 12:  Drug and Alcohol Testing

A. The purpose of drug and alcohol testing is to deter the use of drugs and alcohol in the
workplace by establishing standard procedures for all employees. All new employees
will undergo testing for the use of drugs and alcohol. Initial drug testing as a pre -
condition of employment shall be the responsibility of the applicant. Applicants who are
offered a position shall be required to take a drug test and, upon successfully passing said
test, shall be reimbursed for its cost.

B. All testing procedures shall comply with all alcohol and controlled substance testing
procedures contained in 49 Code of Federal Regulations Parts 382,291,192, and 395. The
Board recognizes its obligation to protect individual dignity, privacy and confidentiality
in the program. Specimen analysis shall be conducted in a manner to assure a high degree
of accuracy and reliability and using laboratory facilities, which are certified by the U.S.
Department of Health and Human Services and the Florida agency for health care
administration.

Section 13:  Coaches Rights and Responsibilities

A. Vacancies: All coaching posdtions must be advertised through the Monroe County School

Boardds Personnel Department. When vacancies o0
within the school, or system, these individuals shall be considered prior to other
applicants.

B. Program Review: All head coaches shall meet with their athletic directors and/or

principals within 30 days after the completion of his/her season unless athletic director

and/ or principal determines that the head coac
unsatisfactory. Any head coach rated highly effective or effective shall continue in the

same position in the subsequent school year unless athletic director and/or principal
determines that the head coachds performance |
Each head coach will be given important feedback on program objectives as well as the

following:

Effectiveness of supervision of players
Disciplinary expectations imposed and enforced
Coordination of fund -raisers

Interpersonal communication with players
Communication with parents

Communication with Administration

Inventory maintenance and control
Sportsmanship of players on and off the field
Operation of the program within the budget
Effective communication with the media

This important feedback wi Il give the athletic directors and/or principals an opportunity to

set expectations for their program. The established evaluation form shall be used for
feedback.
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C. Athletic Directors: The duties and responsibilities of athletic directors have expanded as
well as the number of programs at each high school. In the best interest of all athletes,
directors should not be a head coach of another sport. It is not the intent of this language
to limit the flexibility of administration.

D. Supervision of Athlet es: The athletic director at each high school will require the head
coach of each sport to formulate a written plan prior to the season to supervise male and
female athletes on and off the field, on away trips, etc. This plan will emphasize the
importance of supervision as it relates to liability.

ARTICLE X: INSTRUCTIONAL MATERIAL

The principal shall advise the faculty of the amount of monies available for the purchase of
supplies, materials, and equipment for the coming school year. The principal, wit h the building
level planning team, after considering input and commendations from the faculty, will develop
plans for the expenditure of these funds.

ARTICLE XI: CLASS SIZE

Class size shall be in accordance with State requirements. The district shallprovide to UTM a
copy of any State report on class size requirenents upon receipt thereof.

ARTICLE XlI: NON -TEACHING DUTIES/ACTIVITIES

Section 1: Limitations

Teachers shall not be assigned or required to perform the following non -teaching duties:

A. Lunchroom supervision during the duty -free lunch period for employees who have duty -
free lunch periods.

B. Cleaning or moving equipment or furniture.

C. Performing anything other than preventive maintenance on equipment which is part of
their instructi onal program.

D. Hand scoring of any countywide standardized tests.

E. Assuming administrative duty in lieu or in the absence of the principal unless voluntarily
functioning as the principalds administrative
yeatr, the principal wi || pol | the school 8ds | eade
candidates to establish a list of those teachers who would like to volunteer for an
administrative duty assignment in the absence of the principal. The teacher may opt out
on a day when they are asked to assume administrative duties.
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F. Preparing work assignments for students who have withdrawn from the Monroe County
School System and who are enrolled in the home school program.

G. Bus or other supervisory duty beyond th e teacher workday except in an emergency when
an administrator is not available or coverage in addition to available administrator is
needed.

H. Maintenance of a teacher web site.

I.  Preparing and submitting course grades from home via internet.

Section2: Merchandising

Capitalizing on onef6s position in the Monroe Coun
be considered a violation of this contract. Solicitation by members of the unit is forbidden except
when approved by the Superintendent for school or community campaigns of unusual merit.

Section 3: Tutoring

The following rules shall apply to any public school employee who engages in independent
tutoring for a fee of any student enrolled in the public school:

A. The employee shall not arrange to tutor for a fee any student currently enrolled in his/her
class, or to solicit any student for a private school.

B. The employee shall not tutor any student for a fee during regular working hours of the
employee nor on public school premises.

C. An employee who accepts tutoring engagements shall make his/her own arrangements
with the pare nts for the fees to be charged.

Section 4: Non -Board Compensation

No teacher may use his regular work hours to earn compensation from sources other than the
Board except for services construed to be desirable public services approved by the
Superintendent.

Section 5: Voluntary Activities

A. All scoring of the district progress monitoring is voluntary. Comp time may be earned
for scoring of the district progress monitoring for work completed after the normal
workday. One hour of comp time or $25 will be given for each hour worked and must be
used within the year the comp time was earned. Comp time that is not used will be
compensated at $25 per hour by the lastpaycheck in June. The teacher will record the
comp time on a form developed by the district and have it signed by the principal. The
office manager will record the comp time. Time may be used in lieu of sick or personal
leave. The authorization of comp time is the responsibility of the principal.
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ARTICLE XllI: TEACHERS RETURNING UNDER FULL TIME CONTRACT

The District and the Union recognize that it is in the best interest of the District School System
that:

A. Teachers and Administrators view the t ransition from teacher to administrator to teacher
as seamless;

B. That all administrators with teacher certification shall earn longevity credit as they would
if a teacher while they serve as an administrator in Monroe County;

B. That placement on the teacher base salary schedules shall include all teaching experience

as determined by the UTM/Board Contract plus all administrative experience earned in
Monroe County.

ARTICLE XIV: TRANSFERS

Section 1: Voluntary Transfers

Recognizing the need to maintain both staff stability and opportunities for employees to transfer
from one work location to another, the Board agrees to provide an opportunity for voluntary
transfers based upon the following principles:

A. Application for Transfer: Applications for transfer will be submitted using the PATS
application system by April 1, prior to the beginning of the school year in which the
transfer is to take effect. Applications may be filed after this deadline and will be
processed if and when it appears that all vacancies in the work location will not be filled
by prior applicants, surplus employees, or new employee appointments. Transfer
provisions filed after the deadline shall not be a reason to deny any employee from
applying for any posted vacancy. The PATS system shall provide the employees with the
opportunity to list an unlimited number of schools to which a transfer is requested.
Employees wishing to activate a transfer application are not subject to prior approval by
their principal.

B. The Transfer List: A list of all employees seeking transfer, to be known as the Transfer
List, shall be established and maintained on the PATS system in the Personnel Department
and be accessible to all administrators or their designee and the Union. Thelist will not
be cleared until August 10t of each year.

C. Announcement of Vacancies:
1. Administrators shall provide a list of known vacancies to the Human Resources
Department one week after the Superintendent makes his/her recommendations to

the Board and following Board Action. The Human Resources Department shall
thereafter post on PATS a list of vacancies and update them as they are generated.
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2. All vacancies shall be posted on the di

include all known vacancies, which will occur, newly created positions, the date the
vacancy will occur, and the date the vacancy is expected to be filled.

3. No vacancy shall be filled unless notice of same has been posted on PATS for a
minimum of five (5) days for vacancies.

D. Filling of Vacancies:

Employee requests for voluntary transfer will be considered through August 10t of each
year. After August 10t, a new transfer request must be submitted for the next school year.
Employee transfer requests before the deadline will be considered prior to assigning
surplus personnel or new hires. Consideration includes qualifications, training,
experience, annual evaluations, and time in the District. Employees requeding a transfer
will be interviewed and considered (see paragraph above) at all sites to which they have
requested a transfer when a vacancy for which they are qualified is advertised. If a
principal denies the request, he/she shall notify the teacher in w riting prior to considering
other applicants outside the system and provide a copy of the notice to UTM upon
request. Forms to be used for interviewing and ranking applicants are provided in
Appendix G.

E. Notification: Transfers shall be made effective as of the reporting date for teachers in
August. The Personnel Department will assist those employees seeking transfers under
the provisions of this section. Notification of re -assignments shall be furnished to the
union upon request.

Section 2: Involun tary Transfer

A teacher may be transferred from one school to another within the county and on the level
provided by the certificate of the teacher concerned when, in the judgment of the Superintendent,
the interests of the educational program will be better served. The Superintendent will have
complete discretion with reference to transfer and will consider, among other things, the
suitability of the teacher qualifications as they relate to the needs of the position to be filled, the
t eacher & s refprences and pldce op residence. The teacher and the UTM President will
be notified in writing when an involuntary transfer is planned. In addition, the teacher will be
consulted prior to the transfer, and will be provided with a written explanation of  the reasons for
the transfer, with a copy sent to the UTM President.

ARTICLE XV: ASSIGNMENTS

Section 1: Subject/Grade Preference

No later than sixty (60) days prior to the end of the current school year, subject or grade preference
sheets shall bedistributed to all teachers. The preference sheet shall provide for three choices in
order of preference. Preference indicated will be considered in the formulation of teacher

schedules. The principal shall endeavor to assign the teacher to one of his/herthree preferences.
When a principal cannot assign a teacher t
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preference sheet, the principal will notify the teacher prior to the date set for tentative program
notification. The teacher may request a corference to discuss the assignment.

Section 2: Tentative Program Assignment

No later than 8 days prior to the last day for teachers, teachers shall be notified of the following
matters concerning their tentative program for the following term:

A. Subjeds or grades to be taught.
B. Any special or unusual classes that teachers will be required to teach.

C. The session to which a teacher will be assigned if the school operaté on more than one
(1) session.

Section 3: Tentative Building Assignment

No later than five (5) days before the last day for teachers, teachers shall receive their tentative
building assignments for the following school year including assigned periods, grade levels, and
rooms where the teaching assignments will occur.

Section 4: Teaching Out-of-Field

Teachers will not be assigned outside subject areas listed on their certificates for more than one
(1) year. The reason for such assignment shall be stipulated in writing. Teachers involuntarily
assigned oOout of tultianeeimbubsensent foit six haurs af eollegescredit up to
$600 towards the area of certification in which they were assigned. The teacher shall receive a
written certificate illustrating the cash value of $600 which shall be used for course work as stated
above. Coursework must be completed by June of the following school year. If the teacher opts
to take the subject area certification test and passes it, the 6 hours may be applied to any
certification area within a five year period and the district wi |l reimburse the cost of the exam. In
addition, any teacher taking a subject area exam, that is preapproved by HR and UTM, in order
to add a certification or endorsement to their teaching certificate shall be reimbursed for the exam
fee upon passing theexam. Up to 50 teachers may seek thiseéimbursement per year.

Section 5: New Positions

In selecting teachers for new positions created at or before the beginning of the school year (March
31st to preplanning), first consideration, see Article XIV, Section 1(D, which includes
gualifications, training, experience, annual evaluations, and time in the district, shall be given to
members of the current staff who apply before applicants outside the school system are
considered for such positions.

Section 6 Project Employees
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Any person employed regularly by the Board who is assigned to work with a project funded from
sources other than the State and local tax sources shall retain all the rights and privileges and
accrue all rights and privileges as if he/s he had remained in his/her original position. Those
persons initially employed specifically for purpose of working in a project that is funded from
sources other than State and local tax sources shall secure all rights and privileges as any other
person employed in the regular program but shall not be guaranteed continued employment. If
such person is reassigned to the regular program, with no lapse of time he/she shall be entitled
to retain all the rights and privileges ac crued under the program funded.

Section 7: Appointment/Reappointment

A. All employees of the school system are appointed by the Board upon the nomination of
the Superintendent. Principals shall notify all annual contract teachers not recommended
for reappointment in writing no latertha n f i ve (5) weeks prior to th
the post planning. The Superintendent shall make his/her recommendations for
reappointment no | ater than four (4) weeks pri
However, any such annual contract teacher who receives a effective or highly effective
overall evaluation will be placed on a list, with area of certification identified, and shall
be eligible to be rehired within his/her area of certification when a position for which they
are certified and highly qualified exists and shall be interviewed prior to filling the
position. Immediately following Board action for reappointment the above list will be
prepared and circulated to all principals and UTM. The list shall be circulated no later
than one week after the Superintendent®s r ecomme
a Principal to notify a teacher shall not be construed to mean that the teacher has been
reappointed.

B. Any former employee who resigns and who is subsequently re -employed by the Board
without a break in service shall have his/her resignation rescinded by the Board and shall
be eligible for all benefits that would have accrued to him/her had he/s he not submitted
a resignation.

Section 8: Adult Program

Any regular full -time employee may teach in the adult program in addition to his/her regular
employment. MCSD teachers shall be hired before other applicants outside the district are
considered. Outside applicants will only be considered when no qualified employee (s ee section
5) is available. Prior to filling a vacancy, notice of such vacancy shall be posted on FRATS with
other job openings.

Section 9: Administrative Duty

A. Principals shall have the right to assign a teacher to administrative duty when the
teacherds schedule of assigned periods include
of such assignments are as follows: study hall supervision; building supervision,
including halls and restrooms; playground supervision; lunch supervision; supervision of
internal suspension centers; and academic counseling of individual students or small
groups of students. Whenever possible, schools shall endeavor to staff internal suspension
centers with staff members hired for that purpose. When the building level p lanning team
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and the principal determine that a plan for such supervision is infeasible given the

school 0s resources, admini strative assignment
suspension centers shall be made first from those teachers who volunteerfor this duty in

lieu of other administrative assignments.

The UTM and the Board agree to impact bargain the implementation of the AVID
program as it pertains to O0academic counseling
students. o

B. Teachers who wlunteer to substitute during their administrative duty period shall be
compensated at the substitute rate in accordance wth section 2(G) of Article IX.

Section 10:  Permanent Substitutes

A. At individual work site locations, permanent substitutes shall b e under the direct
supervision of the principal, or designee, and shall be available to cover classes all day, or
for segments of the day, and shall perform any other duties as assigned when not needed
in an instructional capacity.

B. When assigned to sulstitute for a regular teacher for a specific length of time in excess of
thirty (30) days when such assignment requires the permanent substitute to plan for
instruction, grade papers, etc. in place of the regular teacher, the permanent substitute, if
eligible and willing, shall be employed as an emergency teacher for the time he/she
remains in the assignment beyond thirty (30) days or will be relieved of the assignment.
Any permanent substitute working beyond the 30 -day limitation shall be compensated
acca ding to the bachelor teacherds salary sched

C. Permanent substitutes who have rendered satisfactory service may be given consideration
for employment as regular teachers if they are properly certified and if vaca ncies exist.

Section 11:  Inclusion

A. The Board and the Union agree that students in Exceptional Student Education (ESE)
programs may be included into regular classrooms. Placement of such students into
regular classrooms shall meet all of the requirements for a least-restrictive environment
as defined in the Individuals with Disabilities Education Act with Amendments of 1999.

B. Prior to including a student in a regular classroom, the staffing team composed of the
classroom teacher, principal, ESE teacher, diagnostic/prescriptive writer and, where
appropriate, other professional personnel, parents, and the student will meet to consider
appropriate educational and medical information and to develop an individual
educational program (IEP). The impact of the placement on those students without a
disability in the regular education classroom shall be considered prior to the placement.
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C. In making a decision on the placement of a student with special needs to be included in a
regular classroom, the following conditions will be met:

1. Recognizing that the principal of the school may assign a student to any teacher in
order to maintain equity and/or a sound learning environment, the District and the
Union agree that the principal will consider voluntee rs.

2. Such placement wi || best me et the studentds
paragraph B above. At the request of the receiving teacher, the staffing team shall
meet within five (5) teaching days to review the IEP of any special needs student
included in his/her regular classroom.

3. The receiving teacher shall receive the appropriate training identified by the
diagnostic team prior to and during the placement of any student in his/her
classroom.

4. Once the Individual Education Plan (IEP) has been developed, the Exceptional
Student Education (ESE) teacher, or where applicable the Staffing Specialist or
Speech/Language Clinician, will ensure that all regular education teachers providing
services to the student will have a list of accommodations, specialized equipment, and
modifications required by the student while in attendance in the regular classroom. A
list of pertinent goals and objectives will be provided to the regular education teacher.
In addition, at the request of the regular education teacher, the ESE teacher and the
regul ar education teacher shall me et to di
responsibilities under the IEP and to outline the assistance that will be provided by
the ESE teacher, if required by the IEP.

5. Any special allocations, equipment or services, which may be provided or available to
the student, will be made known to the teacher.

6. Teachers shall not be required to administer medication. This function, if needed, will
be done in accordance with the established District procedures for the storage and
administration of medicine.

7. The size of the student enroliment shall be considered during the placement of

students who are included in a teacherds cl a
regular education class will be distributed across all appropriate available regular
classes.

8. When determined by the staffing team, a teacher aide and/or appropriate ESE support
staff shall be provided whenever the student is in the regular classroom. Teachersshall
not be responsible for a studentds personal
required by the IEP during lunch, recess, and during all class/instructional time.
When the aide is absent, a substitute shall perform his/her duties. However, in ca se
of dire emergency, a teacher may be asked to perform such duties until a substitute

can be found.
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9. Clear administrative procedures shall be established for carrying out emergency
evacuation drills.

10. Rooms housing students with special needs will be equipped with approved
intercommunication devices.

D. The District will consider the impact on the size, the environment of the class and the
teacher in including students with special needs.

Section 13:  Virtual Instruction

The District and the Union agree to the following Virtual Instruction procedures:

A. Virtual Instruction assignments will be made with the consent of the teacher based on
need, teacher certfication, and teacher interest.

B. All evaluation procedures will apply to staff of the Monroe Virtual Academy with the
following exceptions:

1. There will not be a formal observation using the approved observation instrument. In
lieu of a formal observation, teachers of virtual courses will provide evidence of
communication (minimally 2 contac ts per week) between student and teacher and
samples of student work with evidence of teacher feedback. Teachers in a Virtual
School must complete a Professional Growth Plan (PGP) as a part of the evaluation
process. The EPIC Committee will develop a modified Charlotte -Danielson rubric
appropriate for the evaluation of Monroe Virtual Academy teachers.

C. Any discipline of students shall be the responsibility of thest udent 6s si te admi
located at the school at which the student is enrolled.

D. All Virtual Instruction courses shall be taught by a certified, in-field teacher, who shall be
the teacher of record.

E. Facilitation of any remote site shall be done by school instructional staff (certified teacher,
substitute teacher, or highly qualified support staff member) asassigned by the principal
at the school where the student is enrolled.

F. Preparation and planning time shall be in accordance with applicable contract provisions.

G. The ratio of students to teacher shall not exceed 35:1.

H. The Virtual Instruction teacher will be responsible for all tests, validation of testing
protocols, grade reporting, and attendance verification.

I. Any teacher who accepts an assignment to teach a Virtual Instruction course shall be
required to complete the appropriate training sessions.
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Section 14: National Board Certified Teachers

Any national board certified teacher may volunteer to teach a partial teaching load and provide
the remainder of service to the district in a mentoring or coaching capacity.

Any national board certified teacher who teaches at least 51% of the normal teaching load and
provides services to the district for the remaining portion of a normal teaching load in accordance
with rule 6A -10.06 as amended, shall be guaranteed to receivehe teaching salary bonus as
determined by Dale Hickman Excellent Teaching Program. NBCT, who also provide the
equivalent of 12 working days of mentoring in accordance with rule 6A -10.06 as amended, shall
receive the mentoring salary bonus as determined by the Dale Hickman Excellent Teaching
Program.

Section 15: Reading Endorsement BonusfContent Area Literacy Professional Development

The Board and Union agree to work in a collaborative effort to meet the requirements of the State
of Florida for provi ding highly qualified teachers in the area of Reading Development for all
students.

1. Each year, the district will fund at least 12 one time bonuses for teachers who complete
the Reading Endorsement Add-On Program.

The Reading Endorsement OneTime Bonus shall be in the amount of $2,500. The Bonus
payment shall be made in a separate check during the school year beginning in 20082009
for those teachers who have completed the program and have submitted a copy of the
updated certificate showing the Reading Endorsement.

Priority for Reading Endorsement training shall go first to teachers assigned to teach
reading courses. All others will be selected and paid by the date of application which may
result in being paid in a subsequent year.

Content Area Literacy Professional Development bonus opportunity will be available to
teachers who complete the 90 hours of the Content Area Literacy Professional
Development training over a two year period . The Content Area Literacy Professional
Development bonus wil | be $1000.00 and will be made available to teachers on a first come
first serve basis.

2. Teachers who have received the $1,000 bonus for Content Area Literacy Professional

Development and then subsequently complete the Reading Endorsement Add-on
Program may receive aone-time bonus of $1,500.

ARTICLE XVI: SUMMER EMPLOYMENT

Section 1: Assignment
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Summer school employment shall be on a voluntary basis. All currently employed instructional
staff members are eligible to apply for summer employment. Teachers shall be given first right
of refusal for any teacher positions in summer programs i ncluding grant funded programs.

Section 2: Selection Criteria

In selecting teacher staffs for the summer, employment shall be offered to those teachers meeting
the following criteria. When such personnel are not available, the following criteria shall be
waived:

A. Teachers who are certified in the subject area at the level in which selected to teach and
who are highly qualified to teach the subject.

B. Teachers who are currently employed and will be returning to teach in the system in the
next school year.

C. Teachers who have submitted a written application to the on -site summer school principal
or to the elementary school principal by a deadline to be published in advance. All
applications shall be kept on file at the school office, and a list of the applicant names shall
be sent to the UTM President.

Section 3: Notification

Teachers employed to work in the summer shall be notified as quickly as possible.

Section 4: Supplements

Supplements for special duties shall be paid only if the person performs that duty during the
summer program.

ARTICLE XVII: SUPERVISORY TEACHERS

Section 1: Teacher Intern Supervisor

A. Qualifications: Applicants for the position of teacher intern sup ervisor shall:

1. Have three or more consecutive years in MCSD with an overall annual evaluation
rating of effective or highly effective ;

2. Currently be teaching in the same field or at the same grade level as the teacher intern
applicant.

B. Assignment: Assignment of a teacher intern to a supervisory teacher shall be made only
with voluntary consent of the supervisory teacher. Teachers shall be assigned no more
than one teacher intern per year. Institutional guidelines must be provided to the
supervisory teacher prior to initiation of the teacher intern placement.
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Section 2: Peer Teacher

A. Qualifications: Applicants for the position of peer teacher shall:

1. Have three or more consecutive years in MCSD with an overall annual evaluation
rating of effective or highly effective or have two consecutive years in MCSD with an
annual overall evaluation rating of effective or highly effective and with successful
prior Florida supervisory experience;

2. Currently be teaching in the same field or at the same grade level as theexperienced
teacher; provided, however, that a teacher certified in the same field or at the same
grade level shall qualify if there is no one available who is currently teaching in the
same field or at the same grade level as theexperienced teacher.

3. Complete the districtds peer teacher training
program by the end of the first semester in which the assignment is made.

B. Training: Peer teacher training shall be offered by the district on an annual basis unless
no teacher has requested the training or no teacher has been assigned as a peer teacher
who needs the training. The training shall be given during the normal school year.

C. Assignment:

1. The district shall advertise for volunteers for the peer teacher program during the
fourth quarter of the previous school year and again during the preplanning period.
Assignments which arise during the school year shall be offered to those who have
applied before being offered to other teachers who meet the qualifications of
paragraph A. Compensation for late entries will be prorated.

2. Assignment of an experienced teacher to a peer teacher shall be made only with the
voluntary consent of the peer teacher. Peer teacher appointments shall be reated
among all qualified volunteers within the same field or grade level. Whenever,
possible, a peer teacher shall supervise no more than oneexperienced teacher.

3. When no teacher exists at a school site who is qualified as a peer teacher as defined in
paragraph A above, a trained peer teacher will be assigned for support at the school
site. Supplemental support will be provided through the professional educator
and/or an ad hoc person(s) who is an experienced teacher who holds a valid regular
certificate and teaches in the same field or at the same grade level as thexperienced
teacher.

D. Duties and Responsibilities: Assignment as a peer teacher shall be a supplemented
assignment. The duties of the peer teacher shall include, but shall not be limited to:

1. Meet with experiencedteacher a minimum of ¥z hour two (2) times per month.
2. Assist the experienced teacher:
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3.

Section 3:

a. Completing the four Charlotte Danielson domains and District Focus Modules as
outlined in Appendix F - Induction Program Timeline.

b. Developing his/her Professional Growth Plan (PGP) goals.

c. Reviewing outcomes of the PGP and preparing for the end of the year annual
summary evaluation.

o

. Completing the Induction Program Timeline (see appendix F.)

Participate in MCSD Peer/Mentor Training Session s.

Mentor Teacher

A. Qualifications: Applicants for the position of Mentor teacher shall:

1.

Be a National Board Certified Teacher or have three or more consecutive years in
MCSD with an overall annual evaluation rating of effective or highly effective or have
two consecutive years in MCSD with an annual overall evaluation rating of effective
or highly effective and with successful prior Florida supervisory experience;

Currently be teaching in the same field or at the same grade level as the beginning
teacher; provided, however, that a teacher certified in the same field or at the same
grade level shall qualify if there is no one available who is currently teaching in the
same field or at the same grade level aghe beginning teacher.

B. Training: Mentor Teachers shall receive a district orientation for the duties and
responsibilities of serving as a Mentor Teacher. A training program shall be designed by
the MCSD teacher induction leadership team. Training time conducted outside of the
contracted duty day shall be compensated by supplemental pay. Training time conducted
during the contracted duty day shall be considered as part of the supplement paid for
serving as a Mentor Teacher. Mentor Teachers can maintaineligibility status through
mentoring or if not mentoring shall retain eligibility status for up to two years before re -
training is required.

C. Assignment:

1. The district shall advertise for volunteers for the mentor teacher program during the

fourth quarter of the previous school year and again during the preplanning period
with priority given to National Board Certified Teachers. Assignments which arise
during the school year shall be offered to those who have applied before being offered
to other teacherswho meet the qualifications of paragraph A. Compensation for late
entries will be prorated.
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2. All beginning teachers shall be assigned to a mentor teacher. Assignment as a mentor
teacher shall be voluntary. No teacher shall be assigned more thantwo beginning
teachers and only after all National Board Teachers who volunteered have been
assigned.

3. When there are not enough National Board Certified Teachers who volunteer or are
available, other qualified teachers may be assigned. National Boad Teachers shall
receive a supplement for being a mentor.

D. Duties and Responsibilities: The duties of the mentor teacher shall include, but shall
not be limited to:

1. Meet with experiencedteacher a minimum of %2 hour two times per month .
2. Assist the experienced teacher:

a. Completing the four Charlotte Danielson domains and District Focus Modules as
outlined in Appendix F - Induction Program Timeline.

b. Developing his/her Professional Growth Plan (PGP) goals.

c. Reviewing outcomes of the PGP and preparing for the end of the year annual
summary evaluation.

d. Completing the | nduction Program Timeline (see A ppendix F.)

3. Participate in MCSD Peer/Mentor Training Sessions.

Section 4: National Board for Professional Teaching Standards

During a teacher 6 s partici pation in the National Board
certification process, the district will provide three (3) release days for teachers to prepare

portfolios and to prepare for the assessment. These days will only be givenduringt he t eacher d
first qualifying attempt. In addition, a minimum of two workshops to assist with the NBPTS

certification will be provided. The district and the Union will collaborate on the design and

scheduling of these workshops.

In the year that the teacher is working toward NBPTS certification, an objective relating to this

wor k can be us e dProfessionaltGhowth Rlag.a Tedckers @snpleting the NBPTS
certification portfolio will be eligible for one-time renewal of t h e t e aettificationd (&

accordance with Florida Statute 1012.585(2)(b))

One person shall be appointed as a facilitator by the Union President to work with the District

designated person to coordinate all NBPTS candidate support activities. The teacher facilitator
shall be paid according to the supplement schedule.
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ARTICLE XVIII: TEACHER AIDE PROVISION

Section 1: Qualifications

Each instructional staff member who is to be assisted by an aide should complete the staff
development component for the effective use of aides.

Section 2: Orientation

Each school site shall conduct an orientation program for new aides at the beginning of the year
during pre -planning.

ARTICLE XIX: EMPLOYEE SAFETY

Section 1: Safety Devices

Employees shall be required to wear the safety devices, protective clothing or equipment
designated by management for employee protection. Safety devices and equipment, when
required, will be provided by the Board. Refusal or failure of an employee to use or wear such
devices or equipment shall be grounds for appropriate disciplina ry action, including dismissal.

Section 2: Chemical and Communicable Diseases

A. In the event teachers are exposed to toxic chemicals as part of their ordinary duties, they
will be given prescribed examinations and treatment at the time of such exposure and
thereafter determined by the examining physician. Employees will be examined or
treated on the Boardds time or on approved | ea
the expense up to t he IsiConmpansatiop. rlmthesedirstdnces,or Wor
employees may apply for illness-in-the-line-of-duty leave which, when approved, is not
deducted from the employeeds sick | eave.

B. In the event teachers are exposed to communicable diseases as part of their ordinary
duties, they may receive prescribed examinations and tests at the Monroe County Health
Department Unit. Tests and examinations to certify that the teacher no longer has a
communicable disease may also be secured through the Monroe County Health

Department. | f necessary, these tests may be done on
time. In these instances, employees may apply for illnessin-the-line-of-duty leave which,
when approved, is not deducted from the empl oy

C. In all instances referred to in this section, refusal by an employee to submit to such
examinations and tests shall be grounds for appropriate disciplinary action, including
dismissal.

D. The results of any and all examinations and/or tests made under the provisions of this
sedion shall remain confidential.
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Section 3: Accident Reports

In the event an employee is involved with an accident or injury, an accident report will be
completed and distributed to the Superintendent.

Section 4: Local or Out-of-Town Trips

When buses are used for local or out-of-town athletic or field trips, they shall be driven by

qualified, licensed school bus drivers. At no time shall a coach or other teacher be required to

drive a school bus. Provided, however, that any school employee who qualifi es and receives

hi s/ her school bus driverds | icense may volunteer

If, in an emergency situation, it becomes necessary for a coach or assistant coach or teacher to
drive the bus, he/she will be compensated at the hourly rate for transport ation personnel paid
by the Board.

ARTICLE XX 8 COMPLAI NTS, DISCIPLINE AND DUE PROCESS

Section 1: Complaints

1. When an allegation of wrongdoing or a complaint against an employee is to be
investigated the employee shall be notified in writing (including email) within 48 hours
of the nature of the complaint, the name of the person making the allegation, and shall
have the opportunity to seek representation prior to any investigatory meeting. The
employee shall have an opportunity to respond to the allegations or complaint during the
investigation.

2. In a meeting for the record from which the employee believes that discipline may follow,
the employee may request representation. When a request for representation has been
made, the meeting shall take place within 48 hours or two business days.

3. The employee shall have the opportunity to provide rebuttal testimony, documentation,
and witnesses prior to completion of the investigation. Upon conclusion of the
investigation, the employee and his/her representative shall be given a copy of the written
inv estigatory report.

4. The employee and/or the complainant shall be entitled to consultation with the Director
of Human Resources and / or the person conducting the investigation regarding evidence
and procedures. At the close of the investigation the HR director shall make a
recommendation to the Superintendent for cause or no cause. This recommendation shall
be included in the copy provided in A (3).

5. No disciplinary action which includes loss of pay or benefits shall be levied against an
employee until such time the Superintendent or his/her designee renders a decision.
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Section 2: Discipline of an Employee

Should it become necessary to discipline an empl o)
with the concept of progressive discipline . This process includes as many as five (5) steps.
Employees covered by this agreement may be disciplined for just cause in the following ways:

1. Verbal warning/conversation regarding behavior (site record)
2. Written directive (district record)

3. Written reprimand (personnel file)

4. Suspensiond with or without pay

5. Demotion or termination

The concept of progressive discipline does not keep the omission of one or more of the steps if
immediate and/o r stronger action is necessary.

Section 3: Reprimand - Privacy

All disciplinary ac tions shall be done in private.

Section 4: Investigations

1. Investigations conducted by the district shall normally be concluded within twenty (20)
workdays. The district shall notify the employee and UTM of any investigation in
progress. The district shall also notify the employee and UTM in writing of any
investigation extended beyond the twenty (20) days.

2. In the event that an investigation is concluded with the finding that there is no probable
cause to proceed further and no disciplinary action taken, a statement to that effect signed
by the responsible investigating official shall be attached to the complaint. The materials
of such investigation shal/l not be placed in t

3. If an investigation results in a finding of probable cause for disciplinary action for
suspension or dismissal, the employee shall be notified of the charges in writing and have
the right to a hearing as outlined in the Grievance Procedure.

4. In all Board investigations, the employee shall be provided with a copy of the final report
upon conclusion of th e investigation.

Section 5: Letter of Warning 6 Hand Deliver

A copy of a written directive or written reprimand will be hand delivered to the employee by the
management representative responsible for the wri
signature indicates receipt only, not agreement. If any employee who is to receive a written

directive or written reprimand is absent from work or cannot be located, a copy will be mailed to

his/her last known address by certified mail, return receipt request ed.

Section 6: Anonymous Information or Complaints
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No investigation, verbal warning, written directive, reprimand, suspension (with or without
pay), demotion, or termination shall be issued based on anonymous information or complaints
unless otherwise required by law.

Section 7: Task Forced MCSD Progressive Discipline Manual

A select Task Force of four (4) Union appointees, four (4) administration appointees, shall be
established to develop a MCSD Progressive Discipline Manual. Work to be completed by
10/1/2014. A district administration appointee shall function as Chairperson. The function of
the task force shall be to develop a MCSD Progressive Discipline Manual which shall be attached
to the contract as Appendix |.

ARTICLE XXI: LEAVES

Section 1: Sick Leave/Medical

A.

Any member of the instructional staff employed on a fifty -one percent (51%) or more
contract who is unable to perform his duty in the school on account of personal sickness,
accident disability, or extended personal iliness, or because of illness or deathof father,
mother, brother, sister, husband, wife, child, or other close relative, or member of his own

household and consequently has to be absent from his work, shall be granted leave of
absence for sickness.

The Superintendent may require a certificate of illness from a licensed physician or from
the County Health Officer to substantiate a claim for sick leave or that the employee is
able to work and perform his/her duties.

An employee shall be eligible to utilize sick leave for the purpose of me dical and/or dental
examinations. Such leave shall be deducted from accrued sick leave in half or full day
units, provided, however, that no employee shall be compelled to utilize more sick leave
than is required by the employee. Principals or supervising administrators may, at their
discretion, release unit employees for up to two (2) hours without sick leave being charged
against the employee for the purpose of medical and dental examinations if it does not
interfere with teaching duties.

Sick leave acumulated in another Florida school district by an employee shall be accrued
to the employee at a rate not to exceed 10 days per school year until all leave has been
transferred to the MCSD district. Any such sick leave shall be added to sick leave earnead
in the district.

Any employee may authorize sick leave to be transferred to another employee of the
school district when the other employee is a spouse, child, parent or sibling. Such leave
may only be transferred when the receiving employee has depleted his/her own sick

leave.

. Any employee who suffers the death of an immediate family member shall be granted

bereavement leave upon request for bereavement purposes and shall be deducted from
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the employeeds sick | eave. | athbve elafined as spouseg mi | y
child, grandchild, mother, father, step father, step mother, sister, brother, grandparents
and in-laws of such. Proof of relationship to the deceased may be required.

Section 2: Family Medical Leave Act

This leave is available to qualified employees for a maximum period of 60 work days of unpaid

|l eave per year. This | eave may be used for the
child by the employee; to care for a seriously ill spouse, child, parent; or a serious personal health

condition. Please note the Monroe County School Board will allow employees to utilize any leave

time they have during this period.

To qualify the employee must have been employed for a 12 month period and have worked a
total of 1250 hours. However, there are exceptions and an employee should contact the
Personnel/Human Resources Department for clarification. Also, medical certification is required
in the case of serious illness.

Section 3: Extended Sick Leave Policy

Any member of the inst ructional staff who finds it necessary to be absent from duties because of
illness and who has already utilized all of the sick leave for which he/she is entitled to receive
compensation shall be granted extended sick leave without pay upon returning from absence and
filing a claim setting forth the day or days absent stating that such absence was necessary. The
Superintendent may require a certificate of illness from a licensed physician or from the County
Health Officer to substantiate a claim for extend ed sick leave or to verify that the employee is able
to work and perform duties.

Section 4: lliness or Injury -in-Line-of-Duty Leave

Any member of the instructional staff shall be entitled to illness -in-line-of-duty leave when
he/she has to be absent fromhis/her duties because of a personal injury received in the discharge
of duty or because of illness from any contagious or infectious disease contracted in school work.
The following requirements shall be observed: Duration of leave and compensation: Leave of
any such member of the instructional staff shall be authorized for a maximum of ten (10) school
days during any school year for illness contracted or injury incurred from such causes as
described in the preceding. However, the Board may grant additi onal emergency sick leave out
of local funds where the Board deems it necessary and proper to do so.

Section 5: Sick Leave Pool

A. Purpose: A sick leave pool has been established, effective January 1, 1981, in order to
provide members of the bargaining unit with an emergency pool of sick leave days in
cases of prolonged absence due to personal illness or disability beyond those days
available under personal sick leave or such other leave as may be available upon School
Board action.
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B. Benefits: A member of the pool shall, upon proper application, be eligible to receive up
to fifty (50) days from the pool within a 12 month period. Should a member of the sick
leave pool apply for an additional 50 days, the need must arise from a different
catastrophic illness or occurrence.

C. The open enrollment periods shall be the months of September and February of each
school year.

D. Rules: Rules governing administration, membership, and requirements of the Sick Leave
Pool are included in Addendum A o f this contract.

Section 6: Personal Leave with Pay

Instructional personnel may be granted five (5) days of personal leave with pay per school year
under existing administrative guidelines for the purpose of conducting personal business
involving special obligations which cannot be scheduled on non-duty days. Such leave shall be
chargeable to sick leave and shall not be cumulative from year to year.

Beginning with the 1990-91 school year, one additional day of personal leave with pay may be

used solely for the professional development of the applicant as an educator. Acceptable
professional development activities for which this leave may be used shall include attendance at

professional education conventions, conferences, workshops, and seminars which aredirectly
related to the applicantds instructional position
be chargeable to sick leave and shall not be cumulative from year to year.

A. Requests for personal leave should be submitted to the principal or designee at least five
(5) days prior to the date that the employee desires to be absent from his/her duties. Less
notice may be acceptable in the event of unforeseen circumstances.

B. In all instances, the request is subject to the approval of the employedd s super vi sor
must determine that a suitable substitute is available and the educational program for
which the employee is responsible will not be impaired. In no instances may a principal
approve personal leave for more than ten percent of the instructional staff at a school on
a given day. However, the principal may approve more than ten percent of the
instructional staff on a professional day when in his/her judgment such approval will not
interfere with the school program and activities establishe d for that day.

C. Personal leave may not be granted to extend vacation time on the days preceding or
following school holidays or recess periods except in unusual circumstances and not
unl ess approved by the empl oyeedsatiendgpthe vi sor
request.

D. Under no circumstances may personal leave be used to engage in a strike, picketing, or
demonstration or in any other concerted activity regarding conditions of professional
service or policies of the school district or in activities which disrupt the n ormal activities
of any school.
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Section 7: Military Leave

A. All instructional personnel called into active military duty by the Federal Government or
who volunteer for active duty are to be considered on leave from their positions unt il said
teachers are discharged by the military.

B. Personnel belonging to one of the military reserve organizations requesting summertime
training will be allowed professional leave with compensation, only if such training
cannot be taken during the vacation period. A statement from the commanding officer
designating the date of the required duty shall a ccompany the request for leave.

Section 8: Temporary Duty Leave - Jury Duty - Witness

A. Any member of the instructional staff who is required to serve as a juror during his/her
working hours, or who is subpoenaed to testify during such hours, shall be paid the
difference between his/her regular salary and the basic fee received for such services
excluding sums paid for travel expenses; except, that a teacher may elect to inform payroll
in advance of reporting for jury duty that he/she will be returning the fee to the payroll
department, in which case the teacher shall receive his/her regular p aycheck. The final
paycheck of the school year for a teacher exercising this option may be withheld if the
conditions of this paragraph regarding the returning of the fee to the payroll department
are not complied with. This provision is subject to any ¢ hanges in law regarding this type
of leave.

B. In no case shall temporary duty leave with pay be granted for court attendance when an
employee is engaged in personal litigation. Employees who have accrued personal leave
shall be granted such leave upon request, and shall retain witness fees.

Section 9: Leave for Elected or Appointed Public Officials

The Board agrees to provide temporary duty release time without pay for employees who are
elected or appointed public officials to attend official meetings of their respective public bodies.

Section 10:  Professional Leave

A. Professional leave with pay for instructional personnel may be granted during the post -
and pre-school period for attendance to summer sessions of colleges and universities if
such leave does not interfere with the applicantds
allowance for travel may be granted. This means a teacher cannot leave before report
cards, records, etc., are completed to the satisfaction of the principal.

B. Number of days grant ed for professional leave with pay shall not exceed ten (10) days
during any calendar year.

C. Instructional personnel must have been employed the previous year in Monroe County

and must have indicated intent to return the following year in order to be el igible for
professional leave with pay.
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D. Instructional personnel must present satisfactory evidence of having attended summer
school.

E. The Superintendent may grant leave for temporary duty elsewhere for any member of the
instructional staff to attend professional meetings or receive training during the period of
regular employment. Such leave shall be considered in line of duty.

F. Realizing that exceptions may arise, the Superintendent will consider special cases on
their own merit to be submitted to the School Board for approval when recommended by
the principal provided such cases are permissible under State regulations.

Section 11:  Extended Professional Leave

A. Extended leave for professional development may be granted for a period not to exceed
one (1) year to any member of the instructional staff who has served satisfactorily and
successfully in the District, provided also that partial compensation may be autho rized
only when the person has served in the District for at least three (3) years or when the
leave is granted for additional study in accordance with policies of the Board relating to
its program of staff development.

B. When any teacher on continuing contract or professional service contract returns from
any extended approved leave, the personnel director of the district shall attempt to place
such teacher at the same school to which the teacher wa assigned prior to such leave.

Section 12:  Sabbatical Leave

The Board has established sabbatical leave in order to encourage and allow its instructional
personnel to continue their professional development.

A. A teacher who has seven (7) years of continuous service in Monroe County, who is not
oversixty(60) or within three (3) years of nor mal re
of absence for the purpose of professional advancement.

B. The number of sabbatical leaves granted per year shall not exceed three (3).

C. Applications for sabbatical leave mu s t be filed through a teach
Superintendent not later than February 15th of the year preceding the year of leave
requested.

D. Every employee of the Board applying for sabbatical leave to attend college must file with
the application d etailed information as to the type of college work anticipated. Each
employee of the Board on sabbatical leave attending college shall earn not less than the
number of semester hours required of the average student enrolled at the institution
taking gradu ate work for an advanced degree. A record of all credits earned shall be filed
in the Superintendentds office at the end of e
evidence at any time that the employee is not earning the required semester hours or is
employed regularly by another school system or agency, or is violating the Agreement in
obtaining sabbatical leave the salary payments will be discontinued.
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E. The annual salary of a staff member on sabbati
salary on the appropriate salary schedule plus health insurance and VISTA contribution
benefits. Teachers on sabbatical leave may engage in paftime employment up to 20
hours per week.

F. All employees granted sabbatical leave must stay under contract for two (2) years
following the expiration of their leave, and as insurance to the District for monies spent,
will sign a legal note to the district which will be null and void after two (2) years teaching
in the District. An employee shall receive pro rata cr edit for time served, should he/she
find it necessary to leave the district prior to fulfilling the terms of the legal note.

G. Sabbatical leave is not to be considered a termination or break of continuity of
employment, and a teacher on leave shall be réurned to a position in the area of
certification held and at the same place on the salary schedule which he/she would have
attained at the beginning of sabbatical leave, and retaining all benefits except for accrual
of sick leave he/she would have earned, had the leave not been taken. The period of such
leave shall count as regular service for the purpose of retirement and contributions to the
retirement fund shall therefore continue during the sabbatical leave.

H. No instructional employee may be grante d sabbatical leave to begin at a time that will be
disruptive to the instructional program.

I. A person on leave, other than personal leave, may be granted sabbatical leave while on
such leave. The leave year counts as credit toward the number of required years of
eligibility toward sabbatical leave provided that leave is less than one -half (1/2) of the
regular contractual period.

J. Fellowships, NDEA, institute, and other aid shall not affect sabbatical leave pay.

K. Approved exchange teacher shall not affect sabbatical time.

L. An instructional employee on sabbatical leave who becomes eligible for parental leave,
through pregnancy or the birth or adoption of a child, may revert to parental leave, and
sabbatical leave shall stop.

M. If an instructional employee is granted parental leave, it shall automatically interrupt
his/her sabbatical leave time.

Section 13:  Absence Without Leave

A member of the instructional staff who is willfully absent without leave shall forfeit
compensation for the time of such absence and his/her contract may be subjed to cancellation by
the Board.

Section 14:  Paid Legal Holidays

Paid legal holidays shall be provided as follows. Ten-month employees shall earn six (6) paid
holidays as designated i dar. Eldven-mdnih ot summet §ckool s ¢ h o o |
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employees who work during July shall earn one (1) additional paid holiday. The holidays shall

be: Martin Luther King Day, Presidentds Day, Labo

Memorial Day, and Fourth of July (if working in summer school). Should Memorial Day not fall
within the regular school calendar, an alternate day shall be designated by the calendar
committee.

Section 15:  Terminal Leave Pay

The Board will provide terminal pay for accumulated sick leave to an employee at normal or early
retirement as defined by Chapter 238.07(2) (e), F.S. or to his/her beneficiary if service is

terminated by death. The death benefit payment

within 30 days of receipt of the death certificate.

Subject to the preceding paragraph, accumulated sick leave will be paid in accordance with
Chapter 1012.61 (34 ) F. S. When service is terminated by
receive payment in accordance with the above namedFlorida Statute. When service is terminated

by normal or early retirement, terminal leave payment shall be paid as follows:

Beginning with the 6th year in the FL Retirement System, terminal leave pay shall be an amount
determined by t h mteefpgy mudtipliedbpfifty pdreent bf all accumulated sick
days up to 150 days for a maximum payment of 75 days. Beginning with the 13th year of
employment in the FL Retirement System and continuing through the 24th year, employees will
be paid for one hundred percent of their accumulated sick days up to 150 days. For employees
with 25 years in the FL Retirement System, employees will be paid for one hundred percent of
their accumulated sick days up to 200 days. At least onehalf of all cumulative sick leave must
be established within the district granting such leave.

Terminal leave pay will be handled in accordance with the BENCOR Agr eement found in
Appendix D.

Section 16: Leave Without Pay

Members of the instructional staff shall be granted leave of absence for one month or more
during the school year for personal reasons, without pay, upon submitting a request explaining
the circumstances and necessity for such leave to his/her immediate supervisor. Such leave
should be approved in advance whenever possible. Employees on such leave shall not accrue,
or be entitled to, any paid benefits while on leave.

Members of the instructional staff who have been employed for three (3) consecutive years or
mores h al | be granted a foy@mayea wher tleeaequest lta$ beenlmadeon c e
or before May 1st prior to the start of the new school year in which the leave is requested.
Requests submitted after May 1st may be granted at the sole discretion of the Superintendent.
Employees may engage in other employment when on such leave as long as that employment is

not for another school district. Employees on such leave shall not accrue, or be entitled to, any
paid benefits while on leave. Each qualifying member of the instructional sta ff shall be entitled

to one year leave of absence. Subsequent requests may be granted at the sole discretion of the
Superintendent.
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Members of the instructional staff who have been granted a one year leave of absence must notify
the Superintendent (or the Executive Director of Human Resources) in writing of their intent to
return on or before May 1st prior to the start of the next school year.

A. On or before April 1 stthe School District shall notify the employee on leave in writing (to
include email to a personal email address provided by the employee) of their obligation
to provide written notice of their intent to r

B. On or before May 1stthe Employee shall provide the required written notice of their intent
to retur n (to include an acknowledged email).

C.The employeeds failure to provide timely writt
of return.

Section 17:  Parental Leave

Any employee who wants a leave of absence for the purpose of childbearing and/or rearing may
be granted personal leave without pay. An employee shall also have the option of using availab le
sick leave for childbearing.

Section 18:  Continuity of Employment

No approved leave shall constitute a termination or bre ak of continuity of employment.

ARTICLE XXII: PERSONNEL FILE

Section 1: Procedures

All teacher personnel files shall be maintained under the following circumstances:

A.No Il etters of reprimand that woul d indicate
performance or lettersofdi sci pl i nary action shall be pl aced
teacher has read the material. The teacher shall have the opportunity to acknowledge that
he/she has read such material by affixing his/her signature on the actual copy files, with
the understanding that such signature only signifies that he/she has read the material to
be filed and does not indicate agreement with its contents.

B. The teacher shall have the right to answer any material filed and his/her answer shall be
attached to the filed copy.

Section 2: Access to File

An employee shall be permitted to examine his/her file upon request when, in the judgment of
the Director of Personnel, the circumstances permit. The Personnel Department will give such
requests priority between the hours of 3:00 p.m. and 4:00 p.m. and on professional days. A Union
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representative shall be permitted to examine an e
notarized statement to do so by the employee.

The employee or authorized Union representativ e shall indicate in writing that such file has been

examined. The employee or authorized Union representative shall be permitted conveniently to
reproduce at his/ her expense on the Boardds pr emi
items of a derogatory nature placed in the personnel file of any unit member shall be subj ect to

the grievance procedure.

Section 3: Maintenance of Files

Personnel files will be maintained in accordance with Florida Statute 1012.31 as outlined in
Addendum B to this co ntract.

ARTICLE XXIlI: TEACHER EVALUATION

Section 1: Employee Performance Incentive Compensation (EPIC) Committee

The EPIC committee shall meet each school year to consider modifications and revisions to the
Instructional Evaluation System (IES)based on state guidelines. The committee will consist of
four members appointed by UTM and four members appointed by the District Administration.
The recommendations of the committee will be subject to ratification by the Board and the
Bargaining Unit. Upon ratification, implementation of the new evaluation system shall include
training sessions for both teachers and administrators.  Teachers and administrators shall
provide continuous feedback for the design and modification of the evaluation system f or the life
of the contract. Feedback sessions shall be scheduled as necessary in the lower, middle and upper
Keys areas.

All teachers shall be given a copy of the evaluation criteria, annual evaluation, and observation
forms to be used in each school. Tre criteria and forms will be explained at a faculty meeting to
be conducted during pre -planning. (Copies of all forms can be found in Addendum G.)

MCSD Funds 4 EPIC supplements foreachschool year in the amount of $25000r each.

Section 2: Formal Observation

A. All observations of teachers for purposes of evaluation shall be conducted openly and
with full knowledge of the teacher. In the event the teacher and principal agree that the
educational and/or emotional interests of the studentsintheteacher 6s charge wi l
best served at a given time by a visitor in the classroom, the observation may be
rescheduled. At least one (1) observation shall be completed prior to April 15.

B. A minimum of one (1) formal observation of teachers shall be regiired in each school year,
except that:
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1. Teachers who are newly hired to the district must be observed and evaluated twice
during their first year of teaching in the school district. One (1) observation and
evaluation shall be completed within ninety ( 90) days of the teachers first duty day
and the second observation and evaluation shall be completed prior to April 15.

C. All teachers shall participate in a pre and post observation conference with an
administrator who has been certified as an observer in the Charlotte Danielson Teaching
Proficiency Model and/or the North East Florida Education Consortium (NEFEC)
Observer Certification (implemented in 2014 -2015). The pre-observation conference shal
occur within 48 hours of the observation. The pre-observation conference may be held in
person at the teacherds or administraterds re
observation form to the administrator. The administrator shall use the formal classroom
observation form for assessment. The post observation conference shall occur within
seven (7) working days of the observation unless the principal or teacher is absent The
administrator will give the teacher the completed Instructional Person nel Feedback Form
C and use this as a basis to disass the observation/practice.

D. Following any formal observations in which the teacher would like to improve upon their
rating of specific components in Domain 2 or 3 the teacher shall be provided an additional
observation of these specificcomponents usedfor the purpose of evaluation.

Section 3: Informal Observation

Informal observations may occur throughout the school year to provide coaching feedback but
shall not be used for evaluative purposes unless mutually agreed by the teacher and the
administrator.

Section 4: Availability of Data

A. All data pertinent to the evaluation shall be made available to the teacher upon request.

B. Written records of observat i ohadate andtimelofleach ng t ea
observation made, shall be submitted by each principal to the Superintendent at the end
of their first eighteen (18) weeks of school and again at the end of the schooyear.

Section 5: Annual Contract Teachers

Teachers who are nevly hired for their first year of teaching in the district shall be informed of

accumulated evaluation data by the end of their first eighteen (18) weeks of school and before

April 15. This data shall include at least one (1) classroom observation. Two canferences will be

held; one at the end of their first 18 weeks of school and one by April 15th; observation and

evaluation data that have been completed will be reviewed at these conferences. A teacher may

be entitled to Union representation if he/she so desires. At the conference, if the principal has

reason to believe that the teacherds reappoint me|
employee recommendations for improvement in writing.
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Section 6: Validation of Annual Evaluation Summary Form

The teacher shalll receive the t e auwihgaméetingwithn u a | ev
their building principal prior to the last five (5) working days of the school year. All sections of

the Annual Evaluation Summary Form must be completed, with the exception of the Student

Growth and Achievement section and the Overall rating, prior to the last five (5) working days

of the school year. However, if a teacheros over
shall schedule a conference with that teacher. Whenever a principal indicates a rating of
ounsatisfactoryd on any subsection of the Annual |
the deficiency. Any Annual Evaluation Summary Fo
rating shall require the principal to develop a professional development plan in conjunction with

the teacher. The teacher will sign the completed Annual Summary Evaluation Form upon receipt

and will receive a copy for hi s urhisavideneethatloestel r ecor
has read the report, but this does not necessaril
a teacher may state that he/she disagrees if this is the case, and may attach a written rebuttal.

Any teacher may attach addition al information or comments to the form. Any such additions

must be attached to the original form and kept on file. An appeals process shall be developed by

the joint EPIC committee to address the PGPs, Student Growth and Achievement scoresand

Evaluation Instrument Rating.

Section 7: Additional Conference

After receipt of the completed annual summary evaluation form, the teacher shall have five (5)
working days in which to request an additional conference if he/she so desires. In the event that
the teadher is absent from the school site during those five (5) working days, the request for the

additional conference shall be made within five (5) working days of theteacher 6 s return t o
school site.

Section 8: Annual Instructional Evaluation System

TheDistr i ct s Teacher RamshallbéimfEemented as followsn

A. Teacher evaluations shall identify areas of strength and areas for improvement using the
Charlotte Danielson Proficiency Model. The three components of teacher evaluation are 1)
observation and data/records relating to job performance 2) student learning growth and
achievement, and 3) a professional growth plan, weighted within the parameters of F.S.
1012.34.

B. All teachers shall develop a Professional Growth Plan by identifying two goals/areas of
focus each year to improve their practice. Professional Growth Plans must contain two
goals; one goal related to student achievement and one related specifically to a Charlotte
Danielson component that the teacher would like to improve. The Professional Growth
Plan is a working document that requires collaborative ongoing monitoring by both the
administrator and the teacher.
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C. Allrequired observations for annual contract teachers shall be completed prior to the date
that recommendations are made to the Board. An observation includes the prior
notification and a post -observation conference.

ARTICLE XXIV: STAFF DEVELOPMENT PLAN

. The most important influence the school can contribute to the learning of any student is the
attitude, skil Is, knowledge, and understanding of the teacher. In this regard, the district may
determine opportunities for professional development, which will enhance the learning
environment for students and provide for increased competence for teachers.

Building level planning teams in conjunction with their faculties shall determine the
professional development needs of the school based on school improvement plan data and
assessments from the prior year and plan for its implementation.

A teacher shall determine his/her own professional growth plan and present it to the
Principal for approval, based on the teacherds t
the School Improvement Plan. If a district-wide curriculum based training is instituted, when

approved by the principal, only those teachers directly impacted by said training will be

required to attend with no less than forty -eight (48) hours notice. If the district determines

that a particular professional learning activity is needed in relation to a district goal or state

mandate which would require scheduling beyond the normal workweek or work year, they

shall provide for compensation as specified by the Stipend/Awards Salary Schedule. These

limits do not preclude any individual from volunteeri ng to participate in professional

learning opportunities which are offered beyond the contract time as recommended by the
building | evel pl anning teams or an individual
participation in professional learning beyond the contract limits is voluntary.

. The Superintendent and/or designee may provide the staff with opportunities in areas such
as the following:

1. Release time and leaves of absence for travel and study.

2. Visits to other classrooms and other schools.

3. Conferences involving other personnel from the county, state, region, or nation.
4. Training classes and workshops offered within the County.

5. Further training in institutions of higher learning.

6. A professional library for the professional sta ff made available for optimum reference use,
which may include professional journals.

.A teacherds oMy Learning Plan, 6 shall only be ec
of the teacher. Teachers shall earn professionalearning points based upon state
requirements for awarding points, for participation in professional/staff  learning activities
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|l isted in oMy Learning Pl alearning atvitieseollistedans pr of e s ¢

OMy Learning Plan. o6 Poi nt s awsdtablishedibg theeFbonida e d
Professional Development protocol regarding participation and follow -up as outlined in F.S.
1012.98.

ARTICLE XXV: UNION RIGHTS

Section 1: Union Meetings

A. The Union, its officials and its members, shall have the right to use school buildings for
business meetings before or after the student day, subject to the approval of the principal
involved as to the scheduling of such meetings and provided:

1. Such use does not interfere with school programs.
2. No admission is charged.

B. A union faculty representative shall be given an opportunity at the end of each building
faculty meeting to make announcements concerning union meetings, events, or activities,

provided that the principal shall be notified prior to the faculty meetin g that the union
representative wants to make an announcement.

Section 2: Reasonable Access

A.

The Union Building Representative shall be able to submit announcements to be read over
the work location public address system for the purpose of communicati ng with members of
the bargaining unit in accordance with the school procedures for making such

announcements.

Bull etin Board: At |l east one (1) bulletin
the exclusive use of the union for purposes of posting materials dealing with union business.

Representatives of the Union shall be afforded reasonable access to work location mailboxes
and email. UTM shall be supplied Fax numbers for all schools and departments.

The Board agrees to furnish to the Union in response to requests all available information
concerning the financial resources and condition of the school district, including but not
limited to: annual financial reports; register of certificated personnel; tentative budgetary
proposals submitted to the Board members, agenda, minutes, and all supporting papers of
Board meetings; names and addresses of all teachers, salaries paid thereto and educational
background and yearly experience thereof. Materials pertinent to School Board meetings,
which are available for distribution, shall be furnished at least forty -eight (48) hours prior to
the meeting at which they will be used.

Information to the Union: The Union shall be furnished two (2) sets of current Board rules
and shall be provided with two (2) copies of updates as they are issued.
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F. The Unionds designated representative(s) shal/l

exclusive bargaining agent certified to represent all employees within the bargaining unit at
any duty-free time during the school day provided such solicitation does not interfere with
the official duties of employees and the operation of schools, and provided further that duty -
free time does not include planning and preparation time or times when the te acher has direct
responsibility for the instruction or supervision of students.

G. If the Union representative(s) is not employed at the school site, he/she will report his/her
presence to the principalds office.

Section 3: Temporary Duty - Union Officers

A. The UTM may allocate union pool days at their discretion. UTM will reimburse the Board
for all days at the appropriate substituteos

B. Temporary duty assignment with pay shall be provided for one (1) 12 month union officer
selected by the Union, who shall be released from his/her duties as a Board employee. The
Union shall reimburse the Board for the salary and any and all fringe benefits, plus other
insurance costs paid by the Board. When said employee(s) return from temporary duty
assignment to his/her former position, he/she shall be placed on the salary schedule at the step
that reflects credit for total years in the district plus any years given upon initial employment.

Section 4: Miscellaneous

A. The Superintendent shall place on the agenda of each regular or special Board meeting

rate

any matters submitted for the Boardds conside

days prior to said meeting.

B. The Superintendent may request the Union to name individuals representing the tea chers
to serve on committees, task forces, advisory panels, etc. established by he
Superintendent or the Board.

Section 5: Office Space

The School Board agrees to provide the UTM with office space at no charge not less than 600
square feet at the May Samls School site. UTM shall only be responsible for reimbursing the Board
for electric and water at the rate of $50 per month. Arrangement and payment of all other utilities
such as phone service shall be the responsibility of UTM.

ARTICLE XXVI: SCHOOL -BASED MANAGEMENT/
SHARED DECISION -MAKING

Section 1: Building Level Planning Team
A. The oOestablished structured of Building Level
approved through the joint cooperation of the principal, faculty, and union by May 15 of
each year if changes are made. The established structure shall be posted in a district shared
folder, as wel |l as printed in each school 6s t
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teachersmaybe appointed oat | arged by t hteesghalli nci pal
not be construed to be a part of the teacher si
other supplemented BLPT members will be elected by their respective teams (Cluster,

department, grade level, etc.). All elections held in connection with th e building level

planning team shall be conducted and tabulated in an open manner in accordance with

procedures developed by the building level planning team and approved by the faculty

at each school site. Building Level Planning Team elections shall be onducted after
tentative teacher assignments have been distri
day. Such teams are required at each school center for the purpose of assessing the
school s needs and deter mi ni nglaiybhangessleemenlf t he
necessary in the school &s curriculum and instr

. The building level planning team shall serve in an advisory capacity to the principal who
shall make the final determination with respect to all matters discussed amon g team
members. The principal and/or designee shall act upon recommendations of the building
level planning team. A progress report shall be made to the planning team at the next
planning team meeting. If additional time is needed to act upon recommenda tions, the
principal shall so notify the planning team at this meeting. If the principal decides not to
act upon specific recommendations of the planning team, the explanation for such
decision shall be given to the planning team members at the next meetng and reported in
the minutes. In the event the planning team is not satisfied with the explanation, the
members may, by a majority vote, request a review by the Superintendent or designee,
who will meet with the principal and planning team and report ba ck to them within thirty
(30) days.

. The school principal shall be the chairperson of the building level planning team unless
he/she does not wish to serve in this capacity. In this case, the chairperson shall be
selected by the team members. The Asistant principal shall serve as the vice chair.

. Meetings shall be held as necessary to enhance the effective operations of the school.
However, a minimum of one (1) meeting each month shall be held unless the members of
the BLPT agree to cancel. Terdtive agendas for each regular planning team meeting shall
be distributed by email at the school site at least one (1) day before the meeting. Any
member of the faculty may attend planning team meetings, but he/she must inform the
chairman prior to the be ginning of the meeting if he/she wishes to address an item on the
agenda. Minutes of all meetings of the building level planning team shall be distributed
by email to the faculty members and the district office with in one (1) week of the meeting.

Section2: School Advisory Councils

Teacher representatives to the School Advisory Councils shall be elected by the faculty at each
school site by the same procedure as is provided for election to the building level planning teams
in Section 1, Paragraph A of this Article. Teacher representative positions shall be separate and
apart from the building level planning team; however, any member of the building level planning
team shall be eligible to run for council representative.
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ARTICLE XXVII: ~ ACCESS AND COMMUNIC ATION

Section 1: Statement of Philosophy

As a prerequisite to the furtherance of harmonious relationship between the Board and the Union,
both the Union and the Board feel that employees and their official representatives should have
direct access to andcommunications with the Superintendent or his/her designee.

Section 2: Meet-and-Confer Procedures

In order to provide for access and communication, the Union and Board agree as follows:

A. The President of the Union shall have the right to confer with t he Superintendent or
his/her designee on all matters not covered in the contract, limited only by mutual
agreement of the time and place for such meetings.

B. Opportunity will be provided for the President of the Union or his/her designee and the
deputy superintendent or his/her designee to meet to plan effective procedures for
implementation of this contract, the arrangements for such meetings to be initiated by
either party, limited only by mutual agreement of the time and place for such meetings.

C. Nothing herein shall require either party to engage in collective bargaining about any

matter during the term of this contract in accordance with the waiver clause in Article |,
Section 7.

ARTICLE XXVIII: TASK FORCE, PLANNING, AND SELECTION COMMITTEES

Sedion 1: Teacher of the Year Selection Committees

Under school-based management and because of the different organizational patterns of schools,
there is no District procedure for selecting Teacher of the Year nominees at the school level. The
procedure will be developed by the principal and the building level planning team and will
include the guidelines set forth by the Commissioner of Education. The school nominees will be
referred to a district-wide Teacher of the Year Selection Committee. This commitee will be
composed as follows:

A. The Committee will consist of the teacher of the year from the previous year, selected by
the faculties, from five (5) schools one (1) year and from the other schools in the District
the next year. For the even years,one (1) representative will come from Coral Shores,
Horace OO0Bryant, Key West Hi gh, Gerald Adams,
representatives will come from Marathon High, Poinciana, Stanley Switlik, Sugarloaf, and
Plantation Key.

B. Amemberofthe Commi ttee wil/l be a principal selecte

C. There will be two (2) representatives from the District staff. One (1) shall be involved in
the selection, while the other will chair the proceedings. The Teacher of the Year
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Committee will make its selection in accordance with the guidelines set forth by the
Commissioner of Education.

Members of the Committee will be provided with release time and travel expenses, if applicable,
to participat e in the work of the committee.

Sedion 2: School Calendar Task Force

A select Task Force of four (4) Union appointees, four (4) administration appointees, two (2)

parents, one (1) appointed by each party, and one (1) student shall be established. The District
administration appointee shal | function as Chairperson. The function of the Task Force shall be
to develop calendars, which shall be recommended to the Superintendent.

The Task Force shall commence meeting no later than January 15th and shall submit its
recommendation no later than March 15th; except, that the Task Force may meet at other times,
as required by Article IX, Section 1, Paragraph B of this contract.

Members of the Task Force will be provided with release time and travel expense, if applicable,
to participate in the work of the Task Force.
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Section 3: Joint Health Insurance Committee

A select committee of four (4) Union appointees, four (4) administration appointees shall be
established. One district appointee shall serve as Chairperson of the committee. The functionof
the committee shall be to review all matters pertaining to health insurance coverage and make all
recommendations to the union and the board for all changes to coverage, costs, premiums,
vendor s, RFP6ds, consultants, etc.

Members of the committee shall be provided with release time and travel expense, if applicable,
to participate in the work of the committee. The committee shall meet monthly unless
circumstances dictate otherwise.

Section 4: Study Committee

A Study Committee shall be established during the term of this contract to deal with matters of

joint concern. The study committee shall consist of an equal number of Union and
Administration representatives appointed by the Superintendent and the Union President,
respectively. One of the Supeii nt endent ds representatives wil/l
Study Committee and shall be responsible for scheduling meeting dates and times, determining
agendas and otherwise presiding over the meetings.

The Study Committee shall consider any subjects jointly agreed to by the superintendent and the
union president, and will submit recommendations on them to the superintendent and the union
president. Recommendations requiring ratification by the bargaining unit and approval of the
school board shall be properly submitted and approved prior to implementation.

During the 2007-2008 school year, the study committee is authorized to develop a new ESE
Evaluation Instrument and implement the results upon final agreement by the committee.

The Board and the Union also agree to explore through the negotiations process the possibility of
a three year contract agreement which includes a restructure of the salary schedule for contract
years 201602011, 20112012, and 2012013.

ARTICLE XXIX: REDUCTION IN FORCE

Should the School Board have to choose among its personnel as to which should be retained,
positions held by continuing contract personnel and those with professional service contracts

shall be terminated only after annual contracts with comparable areas of certification have been
terminated.

Should the School Board have to choose among its personnel who are on continuing contract or
on a professional service contract as to which should be retained, such determination shall be
made on a county-wide basis and shall be based on educational criteria including certification,
performance (as defined in Florida Statutes, Section 1012.34(3) (a through d), and experience as
well as other standards of competent professional performance as identified by the Educational
Standards Commission. In so exercising this action, the Board will confer with and receive
recommendations from the Union.
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The Boardds discretion and eventual decision(s) (
evaluations of the foregoing criteria shall not be overturned unless it can be proved that the
B o ar d 6rswasarbitrarypand capricious.

ARTICLE XXX: SALARIES AND SUPPLEMENTS

Section 1;

Schedules containing salaries and supplements for bargaining unit personnel will be prin ted as
addenda to the contract.

Section 2;

Supplements are additional salary for which an employee performs extra duties and/or
responsibilities before, during, or after the regular workday. They are designed in such a way as
to allow individual schools flexibi | i ty in matching its employeesd r ¢
student body, be it in the area of extracurricular activities, athletics, monitoring type duties, or
representing the school. Supplements will be paid for the positions listed on the Schedule of
Annual Supplements for Instructional Personnel and the Schedule of Annual Supplements for
Athletics, Activities, and Music to the members of the instructional bargaining unit. All
supplements shall be paid to qualified instructional staff unless no qual ified instructional staff
applies for the position. However, the Board reserves the right to bargain about additions to the
positions for which supplements will be paid, and also reserves the right to bargain about
discontinuance of supplements for any position(s). The absence of a request to bargain the
discontinuance of any supplements shall indicate that the supplements are reinstated for the
coming year. Any vacant supplement position shall be advertised via email to all building/site
instructional staff. All supplement positions shall be considered vacant at the conclusion of the
school year with the following exceptions as expressly noted in the contract; positions to be voted
upon, appointed positions and Head Coaches as addressed in Article IX, Sction 13. Supplements
beginning in the first semester shall be paid in equal payments over the school year and
supplements beginning in the second semester shall be paid in equal payments for the remaining
paychecks following the first semester.

Boys and girls team athletic activities are considered separate activities where any coach handling
both teams shall receive the supplements for both Head Varsity Coach and Assistant Varsity/JV
Coach provided they have at least 13 students combined.

Section 3:

A salary and supplements schedule will be effective and applicable only for the particular school

year involved. Salary (and increments) and supplements schedules will be renegotiated each
year pursuant to this Article except when multi -year contracts have been ratified and are in place.

Section 4:
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Each member of the instructional staff shall be paid on a twelve (12) month basis. The annual
salary shall be divided equally into twenty -four (24) pay periods. Benefits and other voluntary

elections shall be deducted over the first 20 pay periods. Pay daes shall be the 15th and last day
of each month.

All employees shall receive their pay by direct deposit . The district shall assist employees with
setting up a direct deposit account at a bank or
Deposit Voucher shall be itemized with the additions section displaying the sources of additional

pay. All deductions and contributions shall be itemized to disclose their destination or source.
Completion of the itemized Direct Deposit Voucher will be by March 1st, 2003.

Section 5:

Ninety (90) days from the date of hire shall be used asthe deadline for completing all applicable
requirements for establishing the type of certificate and degree for pay purposes at the start of
the school year. However, teachers who can provide evidence of completing all applicable
requirements for raising their type of certificate and degree for pay purposes by the date of the
quarter (January 1, April 1, July 1, or October 1) shall be eligible for an adjustment in
compensation commencing with the second pay period following the completion of the
requirements prior to the date of the quarter for which payment is requested. Any teacher who
expects to qualify under this section should notify his/her principal as to the anticip ated date of
completion.

ARTICLE XXXI: TERM

Section 1:

It is agreed and understood that this contract and each of its provisions shall be effective and
constitute a legally binding contract upon execution by the Chairman of the Board and
representatives of the Union.

Section 2:

Agreements reached on wages, hours, and terms and conditions of employment subsequent to
the approval and ratification of this contract shall be incorporated and added to this contract as
an addendum.

Section 3:

This contract shall be in force and binding upon the parties until midnight June 30, 2018 The
parties shall reopen the contract on or before June %, 2017, on the subjects of wages, evaluation
and compensatory benefits. However, it is agreed that the Board and the Union shall have the
right to reopen negotiations during the term of this contract should new legislation require the
Board or Union to take action on matters affecting wages, hours or working conditions, or by
mutual consent.
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APPENDIX A: GRIEVANCE PROCEDURE

The purpose of this procedure is to secure, at the lowest possible administrative level, expeditious
resolution of the problems, which may arise concerning the interpretation and application of this
Agreement. The Union and the Board agree that these proedures will be kept as informal and
confidential as may be appropriate at any level of the procedure. The grievance procedure is not
the method by which all problems, conflicts or concerns are addressed. In particular, issues
regarding personal conduct and civility are addressed in School Board Policy 3380 and associated
School Board Procedures 3380.

SPECIAL PROVISIONS

Section 1: Letter of Inquiry

Either the supervising administrator or the Union may send a Letter of Inquiry (Form E) to the
Superintendent for the purpose of seeking a clarification of a Board rule, State law, and/or terms
and conditions of employment as set forth in this Agreement. The Superintendent or his/her
designee shall respond within ten (10) working days of receipt of the Letter of Inquiry. If the
interpretation of the Letter of Inquiry is not satisfactory to the Union, a formal grievance may be
filed if the subject of the Letter of Inquiry is arbitrable under the terms and conditions of this
Agreement. The Letter of Inquiry will state the time for filing of a grievance at Step 1 only where
the Letter of Inquiry is filed with the Superintendent within the time limits for filing of a grievance
under Step 1.

Section 2: Arbitration Expenses

Arbitration expenses shall be shared equally by the Board and the Union or by the member of the
bargaining unit if the Union chooses not to process the grievance. The Union shall not be
responsible for any costs attendant to the resolution of a grievance for employees who are not
members of the Union.

Section 3: Board Costs

Should an individual employee decide to process a grievance to arbitration where the Union has
declined to do so, the employee shall pay in advance to the Board one half (1/2) of the
approximate costs of the arhitration. The costs shall be based upon the estimated length of time
of the arbitration hearing and shall also be based upon allowing a minimum of two (2) days for
arbitrator to prepare his/her decision. In this regard, the costs shall be computed at the rate to
be charged by the arbitrator for his/her service.

Section 4: Definitions

A.The term ogrievanto shalll mean a teacher

grievance.
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. The term ogrievanced shalll me a n therevhasibéeh & n

violation, misinterpretation, misapplication, or disagreement arising out of or involving
the terms of this agreement.

. Time limits set forth in this Article shall not include Saturday, Sunday, and paid holidays.
. Forthepurposesdod t hi s procedure, o0filingd means

. The grievant shall be entitled to representation at any level of the grievance process. If
the Union has declined to process the grievance, it shall be sent copies of all written
communications between the Board and the grievant. Further, the Union shall be advised,
in writing, of the dates of any meetings held to resolve the grievance and shall have the
right to send one (1) observer to the proceedings.

. All time limits herein stated shall be adhered to unless mutually waived on the form
provided (Form D).

. A grievance involving more than one teacher or group of teachers at different schools or
filed by the Union shall begin at Step 2.

. All documents concerning a grievance shall be filed separately from teacher personnel
files, except those, which must legally be part of the personnel file.

Filing of or the lawful participation in, a grievance shall not be reason for any disciplinary
action against a teacher.

Any grievance arising during the term of this contract shall be processed to its resolution
notwithstanding the expiration of this contract.

In the event a grievance is filed at such time that it cannot be processed through Steps 1
and 2 prior to the end of the contract year, and if left unresolved could cause irreparable
harm to the grievant, the time limits herein will be reduced.

Resolution of any grievance shall not be inconsistent with this contract.

. The grievant or employees who are called as witness will, if necessary, be allowed release
time without loss of pay to process, or assist in the processing of a grievance.

. The Union representative may consult with employees in an effort to resolve grievances,
or to process them, during duty -free times as defined in Article XXVI, Section 2F.

. Grievances under this contract shall be processed separately and individually. Only one
grievance shall be submitted to an arbitrator for decision in any given case, unless
mutually agreed to do otherwise.

. Time is considered to be of the essence for purposes of this Article. Accordingly, any
grievance not submitted according to the procedure contained in this Article shall be
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barred, forfeited and foreclosed for all contractual or legal purposes and shall result in the
forfeiture of all rights to arbitration.  Additionally, should a principal or the
Superintendent fail to timely respond to grievances submitted to them under this Article,
the grievant and/or the Union shall have the right to process the grievance to the next
level without having to wait for a disposition of the grievance.

Q. 1. This grievance procedure shall be the sole and exclusive method of resolving any
matter, which is subject to the grievance/arbitration procedure of this contract.
Neither the Union nor the employee covered by this contract shall pursue any
grievance concerning any matter, which is subject to the grievance/arbitration
procedure through the courts, the Board, or any other agency.

2. Disputes involving matters not covered by the grievance/arbitration provisions of
this contract shall be dealt with under available statutory and administrative
remedies. Notwithstanding any other provision in this contract, matters concerning
discharge and/or suspension of teachers, renewal and/or non -renewal of teacher
contracts, shall not be subject to the grievance/arbitration procedure herein. Such
matters shall be dealt with in accordance with available remedies contained in Florida
Statues and applicable administration regulatio ns.

R. Where Union representation is provided herein, the employee shall be represented by the
Bargaining Agent provided; however, if the Bargaining Agent chooses not to represent

the employee, the employee shall have the right to representation of his/her own
choosing.

S. Any grievance must be submitted on the forms developed by the Union and the Board.

Section 5: Procedure

Any grievance between the Board and the Union or any employee shall be settled in the following
matter:

Step 1: Within fifteen (15) days after the occurrence of the event giving rise to the
grievance, the grievant shall file a claim on Form A with the principal at the school site with
a copy to the Union, unless a Letter of Inquiry has been filed. Within five (5) days of the
receipt of the Form A, the principal or his/her management designee shall hold a meeting
with the grievant or his/her Union representative to resolve the grievance. The principal or
his/her designee shall indicate his/her disposition of the grievance within fi ve (5) days of the
meeting held to resolve it. Copies of said disposition shall be filed with the grievant and the
Union. If the grievant is not satisfied with the disposition at Step 1, or if there is no disposition
at Step 1, or if no disposition is filed within the time limit, the grievant or the Union may,
within five (5) days, file the grievance at Step 2 on Form B.

Step 2: Within ten (10) days of receipt of Form B, the Superintendent or his/her designee,

shall hold a meeting to resolve the grievance with the Union representative and/or grievant.
The Superintendent or his/her designee shall indicate his/her disposition of the grievance
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within five (5) days of the meeting held to resolve it. Copies of said disposition shall be filed
with the grieva nt, his/her principal and the Union.

Step 3: If the grievant is not satisfied with the disposition at Step 2, or if no disposition is
filed within the time limit, the Union or the grievant may file within ten (10) days a request
for arbitration with the Superintendentds office on Form C.
proceed to arbitration, the grievant may proceed on his/her own. Within ten (10) working
days after receipt of the written request for arbitration, the Superintendent or his/her
designee shal meet with the grievant and/or representative of the Union and attempt to
select an impartial arbitrator during said time, then either party may request the Federal
Mediation and Conciliation Service to furnish a panel of seven (7) names from which each
party shall have the option of alternately striking three (3) names, thus leaving the seventh
who shall be the impartial arbitrator whose lawful decision in the matter, if made in
accordance with the contract, shall be final and be binding upon the parties. A copy of the
request to the Federal Mediation and Conciliation Service shall be promptly furnished to the
other party by the party requesting the panel from the Federal Mediation and Conciliation
Service.

The Arbitratords deci dwilbgetfonh findingsbotfaci; reasomingiand ng an
conclusions on the issues submitted and where permitted by law, may include a monetary award.

The arbitrator will be without power or authority to make any decision which requires the

commission of an act prohibited by law or which adds to, subtracts from, modifies or alters the

terms of this contract. Further, this contract shall not be construed by an arbitrator in any way to

supersede or preempt applicable laws, ordinances, statues, nor shall any arbitraor have the

authority to modify, change, amend, add to, subtract from, or otherwise alter or supplement this

contract or any part thereof.
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GRIEVANCE FORM A GRIEVANCE #
STEP |
THE DISTRICT SCHOOL BOARD OF MONROE COUNTY
241 Trumbo Road
Key West, Florida 33040

(Please Type or Print with Ballpoint Pen)

NAM E OF GRIEVANT DATE FILED

HOME ADDRESS HOME TELEPHONE
WORK LOCATION EMPLOYEE NO. SS#
PRINCIPAL UNION RE P

Date Cause of Grievance Occurred

Statement of grievance including reference to specific contract Article number. (If additional space is
required, please attach statement.)

Relief Sought:

Signature of Grievant/Union Rep. Date

Decision by Supervising Administrator. (If additional space is required, please attach
statement.)

Signature of Principal Date
Distribution of Form:

1. Principal

2. Grievant

3. Union

4, Superintendent

Signature of Grievant
(Signature of grievant indicates receipt, and does not necessarily indicate agreement with
decision.)
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GRIEVANCE FORM B GRIEVANCE #

STEP Il
THE DISTRICT SCHOOL BOARD OF MONROE COUNTY
241 Trumbo Road
Key West, Florida 33040

(Please Type or Print with Ballpoint Pen)

NAM E OF GRIEVANT DATE FILED

HOME ADDRESS HOM E TELEPHONE
WORK LOCATION EMPLOYEE NO. SS#
PRINCIPAL UNION REP.

SUPERINTENDENT
Date Received by Superihtendent
Decision by Superintendent. (If additional space is required, please attach statement.)

Signature Date
Distribution of Form:

1. Principal

2. Grievant

3. Union

4, Superintendent
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GRIEVANCE FORM C GRIEVANCE #

SUBMISSION TO ARBITRATION
The Board and Union are parties to a contract containing a final and binding arbitration

procedure. Pursuant to the terms of that procedure, the parties submit the following to
arbitration:
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GRIEVANCE FORM D GRIEVANCE #

REQUEST FOR EXTENSION OF TIME

(Please Type or Print with Ballpoint Pen)

Request Made By: Status of Grievance:
Grievant Step |
Bargaining Agent Step I
District School Board Arbitration

Amount of Ad ditional Time Requested:

Reason for Request:

Date Received:

Signature/Date
(party making request)

Responseto Request:

Signature/Date
(party responding to request)

Distribution of Form:

1. Principal

2. Grievant

3. Union

4 Superintendent

64



LETTER OF INQUIRY
(Please Type or Printwith Ballpoint Pen)

The undersigned hereby requests clarification from the Superintendent with reference
to the following:

Florida Statute
(Statute Number)
Board Policy Rule
(Rule Number)
Contract Provision
(Article Number)

The issue with reference to the identified statute, rule or contract provision with
requires clarification is as follows:

Signature

Title

Address

Date

Distribution of Form:

1. Originator (Other than Union)
2. Union
3. Superintendent

(For Official Use Only)
Date Received Letter of Inquiry #

Date of Response
(attach copy of response)

Signature of Superintendent
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APPENDIX B: PAYROLL DEDUCTION

ADMINISTRATIVE PROCEDURES FOR DUES CHECKOFF, UNIFORM
ASSESSMENTS, AND ECONOMIC SERVICE TRUST DEDUCTIONS.

It is agreed that payroll deduction of dues for the Union shall be extended in accordance with
the following provisions:

A.

Payroll deduction of Union dues for all unit employees eligible for membership in the
United Teachers of Monroe Bargaining Unit shall be provided only for the United
Teachers of Monroe as the certified exclusive bargaining agent for this classification of
employees and shall not be provided any other Union/employee organization within
that unit.

. The amount of dues shall be determined by the Union. The schedule for deductions

must be made within the framework of the existing mechanized payroll schedule.

Dues authorization cards submitted after the date necessary for the full amount of dues
to be deducted are to be processed according to the figure determined by the Union,
provided that the amount to be deducted shall be uniform for the remainder of that
school year.

The Board shall collect and transmit such monies as are sufficient to provide for the full
payment of membership and uniform assessment pursuant to the terms and conditions
contained in the dues authorization contracts signed by members of the Union. Such
monies shall be transmitted to the Union within three (3) working days of issuance of
instructional payroll checks.

The uniform assessment shall occur in conjunction with the regular pay cycle for
instructional personnel and shall be deducted in ten equal payments, the amount to be
determined by the Union.

If the authorization and deduction form is filed ten (10) working days prior to the

t eac her ds -offdate, dadliclionsshall commence with the payday of that
period. Ifitis not filed until after the aforesai d period, deductions shall not commence
until the following pay period.

The Union will be supplied with a deduction register every pay period, showing
employee name, Social Security number, work locations, and the amount deducted for
that pay date. All starts and/or cancellations of payroll deduction for employees shall
be in accordance with the terms and provisions indicated on the payroll deduction card
and in accordance with Chapter 447 F.S.

The Union shall indemnify the Board against any and all claims, demands, suits, or
other forms of liability that shall arise out of action by the Board for the purpose of
complying with any provisions of the check -off Article.

DEDUCTION FOR ECONOMIC SERVICE TRUST

The detailed and explicit procedures for i mplementation of payroll deduction for service and
benefits sponsored and endorsed by the Union through Fringe Benefits Management Company,
shall be jointly developed and agreed to by the Union and the Board.
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APPENDIX C: COMPENSATORY BENEFITS

In addition to salary benefits, the Board shall provide compensatory benefits as listed
below. These benefits as implemented by resolution, policies, rules, directives, and
memoranda in effect on the date this Agreement is executed shall not be changed,
modified, or repealed during the term of this contract without mutual consent of the
parties, except as stipulated therein.

Section 1: Legal Services

A.

1. When any parent or other person not subject to the discipline of the Board or its
administrative or i nstructional staff assaults any employee of the school system
covered by the contract, on school property or elsewhere, and in the opinion of
the Superintendent, the assault is schootconnected, said employee may request
of the Superintendent the right of consultation with the Board Attorney. Upon
recommendation of the Superintendent or his/her designee, said employee may
consult with the Board Attorney for the purpose of determining his/her rights
and to receive assistance in the prosecution of the violaton of the law
perpetrated upon him/her.

2. The Board recognizes that under the provisions of Florida Statutes, certain
persons who upbraid, abuse, insult, or assault personnel of the Board shall be
guilty of a crime, and that in appropriate instances the Superintendent or his/her
designee may assist in the prosecution of violators.

C. When an employee is charged with criminal or civil actions arising out of and in
the course of the performance of assigned duties and responsibilities, he/she may
request of his/her immediate supervisor to meet with the Deputy Superintendent
for the purpose of determining his/her rights and to determine possible legal
defense by the Boardds attorney. Shoul d t
is entitled to legal defense byth e Boar dés attorney; |l egal fe
Board. Should the employee obtain other legal services to defend against charges
which the Board agrees are from actions arising out of and in the course of the
performance of assigned responsibilities, the Board shall provide for
reimbursement of reasonable expenses for teachers and permanent substitutes
upon successful defense of the charges. However, such reimbursement will be
made only in cases where the request for reimbursement is made prior to engaging
legal services.
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Section 2: Insurance

A. Beginning January 1, 2010, the total health insurance premium shall be reduced by
$300 and the rate structure and contribution requirements for employee
participation in the Rnisdsfoliowsst s heal th ins

BUY-UP PLAN 8 PLAN # 03768

Plan Employee Contribution District Contribution
Single $2808.12 $9529.68

Single + 1 $5083.80 $10229.76

Family $6421.92 $10640.64

CORE PLAN 8 PLAN #03559

Plan Employee Contribution District Contribution
Single $1697.64 $9529.68

Single + 1 $3705.48 $10229.76

Family $4886.28 $10640.64

HIGH DEDUCTIBLE PLAN 0 PLAN # 05360

Plan Employee Contribution District Contribution
Single $713.60 $9529.68

Single + 1 $2484.20 $10229.76

Family $3525.40 $10640.64

In future plan years, when a rate increase is recommended by the insurance committee
and approved by the Board, the Board shall pay an additional contribution for each type
of plan above. Theadditional contribution in future years shall be a minimum of 79% of
the premium increase for the single plan. The employee shall be responsible for the
remaining 21% or less of the premium increase for their chosen plan. In addition to the
above amount, the Board shall contribute up to $450.00 for employees Vista A benefits.
Beginning with Plan Year 2006, the medical plan benefits will include a deductible of $500
for all participants. Continuation of this deductible beyond the 2006 plan year is subject
to the recommendation of the joint insurance committee.

B. Beginning with the 2005 enrollment period, when two married employees work
for the school district, they shall be allowed to pool their combined Board
contributions toward family health coverage .

C. The impact of future increases in insurance premiums or other significant changes
in coverage are of joint concern to the Board and the Union. Accordingly, any such
proposed changes shall be referred to the Insurance Committee for their
recommendation.
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D. Any employee on leave shall be given the right to continue his/her health
insurance coverage and any other benefits while on leave provided the employee
makes the contribution to the district.

E. Any employee, upon retirement, shall be provided the option of continuing
his/her health insurance coverage with the district. Future increases in premium
rate increases for retirees shall be a subject of negotiations.

Beginning August 1st, 2012, retirees under the age of 65 will receive the subsidy once
meeting the requirements as outlined below:

A Retirees with at least 20 years of service with Monroe County School Board at
retirement receive 100% of the current subsidy up to age 65.

A Retirees with 10 years of service but less than 20 years o$ervice with Monroe
County School Board receive 50% of the subsidy up to age 65.

A Retirees with less than 10 years of service with Monroe County School Board
receive no subsidy.

A Retirees over the age of 65 receive no subsidy.

Subsidy as of August 1st 2012:

A Single Board Subsidy - $6462.24 per year
A EE+1 Board Subsidy- $7162.44 per year
A Family Board Subsidy -$7573.56 per year

F. The Board will provide access to employee assistance resources for all employees
in the district through the efforts o f the staff wellness committee.

Section 3:  Travel Reimbursement
A. Within Monroe County for Eligible Employees
1. Employees who do not receive monthly travel allowances whose duties for the
school system require them to travel within the County from the ir school
centers to other locations shall be reimbursed for their travel in a privately -
owned vehicle at the maximum rate established by law. Payment for mileage

will be made if;

(@) A Designated Temporary Duty Leave Form has been approved and
submitted to Personnel;
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(b) The employee, after such travel has been made, has properly completed and
submitted the necessary forms for such reimbursement within fifteen (15)
days of return to the work -site.

B. Outside Monroe County for Eligible Employees

Travel expenses paid in whole or in part from District, School FTE or Internal
Funds.

1. Request for travel reimbursement for employees of the school system who
are required by the Superintendent to travel outside of Monroe County in their
own vehicles shall be processed in accordance with Board policy for such
expenses.

2. The following regulations shall be applied to such travel:

a. Temporary Duty - Any employee in order to be eligible to have expenses
paid for travel shall have filed in advance of such trav el an approved
Temporary Duty form with Personnel.

b. Superintendent ds- TiRwlpaf ers emptoyee asy the
Superintendent ds representative shall
Superintendent or his/her designated representative(s).

c. Transportation A rrangements - Decisions as to the mode and method of
travel shall be made by the principal of the school level, or, if
appropriate at the District | evel by t

Section 4:  Annual Incentive Payment for Attendance

A teacher who does not use but one (1) sick leave or personal leave with pay during the first 90
student days of the regular school year shall receive a $250 incentive payable on February 28. A
teacher who does not use but one (1) sick leave day or personal leave day withpay during the
last 90 student days of the regular school year shall receive a 250incentive payable on June 30.
The District payroll department shall compile the list of qualifying teachers within 15 working
days of the end of each semester. Personaldave days taken when approved for religious
purposes or jury duty shall be an exception to the provisions of this Section. A record of incentive
payments shall be forwarded to the UTM President at the time such payments are made.
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Section 5: Sick Leave

Each member of the instructional staff employed on a full -time basis (51% or more), shall
be entitled to four (4) days of sick leave as of the first day of employment of each contract
year and shall thereafter, earn one (1) day of sick leave for each motth of employment,
for a maximum of ten (10) sick days per contract year, which shall not be used prior to
the time it is earned and credited to the member. If the employee terminates his
employment and has not accrued the four (4) sick days available him/ her, the School
Board may withhold the average daily amount for the sick days utilized but unearned by
the employee. When the employee has been with the district for one year and has at least
seven (7) sick leave days, they may apply for the Sick Leave Pol (see Addendum A).
Application for the Sick Leave Pool must be made within the open enrollment periods
during the months of September and February.

Section 6: 403b / 457 Benefit Plan

403b and 457 voluntary supplemental retirement plans have traditionally been available
to employees within the District. Only Employee money is invested in such plans. The
District and the Union agree that the Employees should have access to the best posible
supplemental retirement plans. Based upon the new Regulations established by the
Internal Revenue Service, to become effective January 1, 2009, the District must adopt
new procedures concerning the operation of 403b and 457 plans and the District will
assume additional record-keeping and other responsibilities at that time.

In order to comply with these new Regulations, the District and the Union agree that the
Model Plan, developed and recommended by the Independent Benefits Council (a non-
profit Florida corporation formed by the Florida Education Association, the Florida
Association of School Administrators, the Florida Association of District School
Superintendents and the Florida School Boards Association), be adopted by the District
and imple mented at the earliest possible time, but no later than January 1, 2009.

The District and the Union agree that if any other company desires to be considered for
approval as a 403b / 457 provider company, it must agree in writing to meet all of the

pricing and other commitments made by the Model Plan companies and provide the
District a Letter of Commitment stipulating to these guarantees, signed by an officer of
the company.
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APPENDIX D :

LETTER OF UNDERSTANDING

FOR

TERMINAL SICK LEAVE AND ANNUAL LEAVE  SHELTER

The District School Board and the United Teachers of Monroe enter into this agreement in order
to provide a tax shelter to Employees and the District for annual sick leave accumulations.
Provisions of the agreement shall take place upon adoption by both parties.
AN OVERVIEW OF THE
NATIONAL GOVERNMENT EMPLOYEES RETIREMENT PLAN
(401)(a) QUALIFIED RETIREMENT PLAN)
ONATI ONAL PLANOG
FOR TERMINAL SICK LEAVE PAY/ANNUAL LEAVEBUY -OUT/ 6 SPECI AL PAYO
FOR
SCHOOL BOARD OF MONROE COUNTY and the UNITED TEACHERS OF MONROE
SPONSORED BY:
MANULIFE FINANCIAL
BENCOR, INC.
MARKETED BY:
BENCOR, INC.
PLAN TRUSTEE:
FIRST UNION BANK OF FLORIDA
ADMINISTERED BY:
PENCO, INC.
1313 Kemper Road, Suite 211
Cincinnati, Ohio 45246
(513) 67121025
TOLL FREE (888) 2583422
FAX (513) 671-4273

The NATIONAL GOVERNMENT EMPLOYEES RETIREMENT PLAN (NATIONAL PLAN) is
offered by BENCOR, Inc. to help governmental units and their Employees take maximum
advantage of the Federal tax laws. Provided below is an explanation of how the Plan works,
wh at advantages it offers to you, and an illustration.

Eligibility

A Employees that are retiring and eligible for terminal leave benefits from the Monroe
County School District are required to participate in this Plan.

A Terminal Sick Leave Pay and Annual Leave will be placed into the NATIONAL PLAN
subject to contribution limits. (Please see Contribution Limits below.)

Benefits to Employee/Participant

A Employee permanently saves the 7.65% Social Security and Medicare tax on eligible plan
contributions.
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A Contributions are made on a pre-tax basis. Deferral of Federal and any state and local
income taxes on this compensation until distributions are taken.

Contribution Limits

A Maximum Plan Contribution cannot exceed 25% of Plan Year salary or $30,000

which ever is less. The Maximum Plan Contribution limit is calculated each year.

A Plan Year Compensation d Wages plus Terminal Sick Leave Pay plus Annual Leave Pay

(plus o0Special Payo i f appd3dcable) for the fiscal
A Annual Leave whether plac ed into the Plan or not, will qualify for FRS retirement

benefit calculations unless it is received at the end of DROP.

Vesting
A All contributions are 100% vested.

Trustee
A First Union Bank acts as Trustee for the NATIONAL PLAN and handles all deposits into
the Plan and distributions from the Plan.

Investments

A Manulife Financial provides the investment vehicles for this retirement plan. Please see
enrollment package for further information regarding investment options or contact their Web
site at www.Manulife.com/USA

A All investments are participant directed. If participant does not direct investments, the
participantds contribution wil!/l automatically be
A Manulife Financial is rated A++ (Superior) by A.M. Best.

A Manulife Financial has over $54 billion in total assets.

Third Party Administration

A PENCO, Inc. provides a full range of administrative services to the NATIONAL PLAN
and its participants.

A For general Plan information or for specific account information or to change investment
options, please phone 1888-2583422.

Statements
A Quarterly statements will be provided to each participant.
A Account balances will be updated daily.

Distributions

A It may be most advantageous under Federal tax laws to delay taking distributions until a
later tax year when the individual tax rate may be lower.
A When an eligible participant terminates employment, the participant may choose to

leave money in the Plan, seltdirecting future investments and taking distributions as desired in
a tax deferred manner, or the participant may elect to take a lump sum distribution. Periodic
payments may be taken monthly, quarterly, semi-annual or annually. In addition, distributions
will be made on account of death or total disability.

A To receive a distribution, the participant must initiate the process by requesting a
distribution packet from the Administrator.
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A Distribution request can be made after one day in plan.
A Distributions will be processed in a timely manner with minimum w  aiting (10 days-30

A Loans-For loan provisions, contact Plan Administrator.

A A terminating Employee (or surviving spouse) can roll over the distribution into an IRA

or into another Employero6s qualified retirement p
A There is no 10% penalty ifthe Employee is over age 55 (not age 59 ¥2).

A Retired employees who have left the school system and fall within a certain age category
(those who are less than 55) and elect to withdraw these funds are subject to a 10% early
withdrawal penalty by the IRS . Itis recommended the Board hold harmless those employees
who fall within this category, if they request their funds from the Plan Administrator within 45

days of actual retirement and termination from the Monroe County School District. This would
normally require a makeup of 2.35% (10% penalty less 7.65% previous savings on social security
taxes). However, individuals who have met their FICA salary limit before retiring would

receive a 10% reimbursement for accounts over the limit. Each employee will have to be
calculated individually to determine the impact. The funds necessary for this feature would

come from the savings the Board accrues from not matching the social security tax. This
modification would have a minimal impact on the savings genera ted

A Please consult your tax advisor for information regarding the taxability of Plan
distributions.

Expenses
A No front end load.
A No back end load.

Monroe County School Districtdés DROP Participants
A DROP participant s®& Ter mi beave wilBbe priceskedasve Pay/ Ann
follows:

A Annual Leave d Employees patrticipating in DROP have the option to (1) receive their

Annual Leave as a lump sum distribution at the time of enroliment in DROP or (2) receive a

lump sum payment at the end of the DROP period. If option (1) is chosen (Annual Leave paid

as a lump sum at the time of enrollment in DROP), this dollar amount will be included in the

empl oyeeds compensation for retirement benefit ca
chosen (wait until end of DROP period), this dollar amount is not included in the FRS benefits

calculation.

Under option (1) or option (2) above, Annual Leav
subject to contribution limits. Any Annual Leave in excess of Plan contribut ion limits will be

paid to the participant subject to federal tax and related payroll taxes, (Social Security and

Medicare). The Participant does not have access to Plan contributions until the end of DROPd

other than through the loan provisions.

A Terminal Sick Leave Payd An Employee participating in DROP will have an amount

deposited within their account equal to that percentage of the time left under their DROP

option multiplied by the value of the balance of
DROP PARTICIPANT 60 months (maximum allowable)

Year 1 20% of balance of terminal sick leave
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Year 2 25% of balance of terminal sick leave

Year 3 33.33% of balance of terminal sick leave
Year 4 50% of balance of terminal sick leave
Year 5 100% of bdance of terminal sick leave

Allowing employees to shelter their terminal pay in this fashion maximizes the terminal pay
that they can shelter. This occurs by the spread of those funds over the 60 month DROP period.
These percentages would change acording to the option chosen by the employee (i.e. a DROP
participant could choose only a three year DROP period, their funds would be deposited over
the three year period for a total of 100% by the end of that selection). This percentage may be
modified i n the first year of enrollment in DROP, if the first year amount, when combined with
the payment for accrued annual leave, exceeds the amount that can be sheltered.

Tax Sheltered Annuities (T.AS.4) (403(b)

A Contributions made to the NATIONAL PLAN are Employer contributions to a 401(a)
gualified retirement plan. In most cases, participants in the NATIONAL PLAN will be able to
make maximum contributions to their 403(b) plans.

A Please consult your TSA advisor or your tax advisor regarding your contribut ion limits.

lllustration

Martha is a Teacher with the Monroe County School District with 25 years of service. Her

annual salary is $48,000 and she has $20,000 of accumulated sick pay. Her Plan Year
Compensation is $68,000 ($48,000 + $20,000). Her Maximm Plan Contribution is $13,600

($68, 000 x 20%). She intends to retire as of
fiscal year.

To illustrate the 2000 tax effect, her total income for calendar year 2000 will be $44,000,

consisting of the sum of her half-year salary of $24,000 and $20,000 Terminal Sick Leave Pay.
Absent the NATIONAL PLAN, Martha will have 2000 taxes as follows:

Federal income tax $44,000 x 28% = $12,320
Payroll tax 8 FICA $44,000 x 6.20% = $ 2,728
Payroll tax & Medicare $44,000x 1.45% =% 638

TOTAL: $15,686

Jun

With the NATI ONAL PLAN, however, $13,600 ($68, 000

Plan Contribution) ($6,400 paid in cash less taxes) with be deposited by the SchooDistrict in
her plan account, so that her 2000 taxes now will be:

Federal income tax $30,400x 28% = $ 8,512
Payroll tax 0 FICA $30,400 x 6.20% = $ 1,885
Payroll tax d Medicare $30,400x 1.45% =% 441

TOTAL: $10838
Thus, with the NATIONAL PLAN, Martha is able to defer $3,808 in income taxes ($12,320 -
$8,512) to a future year, when she withdraws her plan account. She realizes permanent savings
in payroll taxes of $1,040 {$2,728 + $638) ($1,885 + $441)}.

In addition, if Martha so desires, she can possibly make a maximum contribution to her 403(b)
annuity program for the year, thereby deferring additional income tax.
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Illustration 5 years Drop

Examples below demonstrated both UTM and SRP Member payouts of Drop Program Sick
Leave distributions:

UTM: Teacher-Ma st er 8 s Topa §ataey 8chedule 6 Maximum days accumulated

Year

Annual

Salary Daily Rate

No. Sick Value of

Leave
Days

Sum of IRS Percer School Max No of

Sick

Sick Leave Sick leave Maximum Shelter Sick Days

and Salary

Leave

School Boarc

And

Employee

Shelterec

Savings

=

50,908.00

259.73

200.00

51,946.94

102,854.94

25,713.7!

10,389.39

40.00

794.79

N

52,435.00

267.53

170.00

45,479.34

97,914.34

24,478.5

11,369.83

42.50

869.79

)

54,008.00

275.55

137.50

37,888.27

91,896.27

22,974.0]

12,616.79

45.79

965.18

D

54,008.00

275.55

101.71

28,026.98

82,034.98

20,508.71

14,013.49

50.86

1,072.03

(61]

54,008.00

275.55

60.86

16,769.00

70,777.00

17,694.21

16,769.00

60.86

1,282.83

()]

54,008.00

275.55

10.00

2,755.51

56,763.51

14,190.8

2,755.51

10.00

210.80

$ 67,914.02

25

0.00 [$

5,195.42

SRP: CustodianTop of Salary Schedullaximum days accumulated

No. Sick

Value of

Sum of

IRS Percer

School May

No of

School Boal

Year

Annual
Salary

Daily Rate

Leave Day

Sick Leav

Sickleave

Maximum

Shelter Sic

Sick
Days

And

and Salary|

Leave

Shelterec

Employee
Savings

=

23,522.00

120.01

200.00

24,002.04

47,524.04

11,881.01

4,800.4

40.00

367.23

N

24,194.00

123.44

170.00

20,984.59

45,178.59

11,294.65

5,246.1

42.50

401.33

W

24,890.00

126.99

137.50

17,461.10

42,351.10

10,587.77

5,814.5

45.79

444.81

D

24,890.00

126.99

101.71

12,916.45

37,806.45

9,451.61

6,458.2]

50.86

494.05

(6)]

24,890.00

126.99

60.86

7,728.12

32,618.12

8,154.53

7,728.11

60.86

591.20

(e)]

24,890.00

126.99

10.00

1,269.90

26,159.90

6,539.97

1,269.9

10.00

97.15

$ 31,317.3

250.00

$2,395.78
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Agreed to this day of , 20

By:

Leon Fowler, President of United Teachers of Monroe

Michael Lannon, Superintendent of District School Board of Monroe County

Andy Griffiths, Chairman of District School Board of Monroe County
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APPENDIX E: INDUCTION PROGRAM EVALUATION SHEET
(To be filled out by new and beginning teachers to the district)

Agree or disagree (if disagree, a comment box is provided)

Name: (optional)

1. The Harry Wong tapes provided useful information that | utilized in my classroom.
2. The Professional Development Modules met my individual ne eds.

3. The resource What Successful Teachers Do provided useful information.

4, The mentoring program structure facilitated my success.

5. I would recommend my mentor to other beginning teachers.

What aspects of the program were the most beneficial?
What changes would you recommend for the program for next year?

Please list any other resources that you would recommend for inclusion in the program for
future years.
Mentors and Peer Teachers

Agree or disagree (if disagree, a comment box is provided)

Name: (optional)

The Harry Wong tapes provided useful information for the mentee.

The Professional Development Modules met the individual needs of the mentee.
The resource What Successful Mentors Do provided useful information.

The mentoring program structure facilitated the success of the mentee.

I would like to participate in the program again.

arwpdE

What aspects of the program were the most beneficial?
What changes would you recommend for the program for next year?
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APPENDIX F:

Beqginning and Experienced New Teacher Timeline

Monroe County School District Induction Program

Month Administration Mentor Responsibilities Beginning Teacher Responsibiliti Experienced Neweacher Completion
Responsibilities (less than 2 years experience) | Responsibilities (at least 2 | (Initial Below)
years experience)
August 1 Select Mentors 1 Attend mentor 1 Attend New Teacher 1 Attend New Teacher

1 Assign and training or Orientation Orientation New Hire
communicate complete update | 1 Meet with your mentor/ per | 1 Meet with your mentor/
mentor matches review teacher aml set up a weekly peer teacher ad set up a| Mentor
prior to new 1 Meet with mentee meeting time. bi- weeklymeeting time.
teacher start date for ¥z day on the 1 Review Charlotte Danielson | § Review Charlotte

1 Ensure that new teacher rubric and Professional Danielson rubric and
mentors are preplanning day Growth Plarobjectives with Professional Growth Plai
trained or attend | § Meet with mentee your mentor teacher. objectives with your
required training % hour per week o1 § Begin Charlotte Danielson mentor/ peer teacher.

1 Meet weekly with twice a month Module 2 to prepare for 1 Begin Charlotte
new teachers the | Attend monthly observation. Danielson Module 2 to
first month of School Induction | § Meet with your $hool prepare for observation.
school Group Meeting InductionGroup. 1 Meet with your $hool

1 Conductinformal | § Provide curriculum| { If you have completethe InductionGroup.
observations and resources such as Florida Educator 1 If youdid not previously
provide coaching lesson plans, Accomplished Practices teach in Floridareview

1 Monitor the instructional (FEAPS), submit evidence to the FEAPs with your

support provided
to the new teacher

materials, web
resources, etc.

District Induction Coordinator
If not, review the FEAPSs with
your mentor/ peer tegher
and begin working on them.

mentor/peer teaher.
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September

Meet monthly with
new teachers

Meet with mentee
Y% hour per

Complete Charlotte Danielsot
Module 2 and begin Module 3

Complete Charlotte
Danielsm Module 2 and

Conduct informal week/twice a Continue your meetings with begin Module 3. New Hire
and/or formal month your mentor/ peer tacher. Continue your meetings
observations Assist teacher in Attend monthly meeting with with your mentor/ peer | Mentor
Monitor the analyzing data your SchoolinductionGroup. teacher.
support provided Assist mentee with Finalize PGP with your mentg Attend monthly meeting
to the new teacher PGP goals and meet with your principal. with your School
Attend monthly Prepare for your first InductionGroup.
Induction Group observation with your mentor Finalize PGP with your
Meeting Continue working on FEAPs mentor and meet with
it applies to you). your principal.
Prepare for your first
observation with your
mentor.
October Meet monthly with Meet with mentee Continue your meetings with Continue your meetings
new teachers %4 hour per week your mentor/ peer teacher. with your mentor/ peer
Conduct informal Observe teacher in Attend monthly meeting with teacher. New Hire
and/or formal classroom OR usin your SchoolnductionGroup. Attend monthly meeting
observations Edivate Review Review observation outcome with your School Mentor
Monitor the Attend monthly with your principal and InductionGroup.
support provided School Induction mentor. Review observation
to the new teacher Group Meeting Complete an informal outcomes with your
observation with your mentor principal and mentor.
You can upload a lesson vide Complete an informal
to Edivatefor your mentor to observation with your
view, or your mentor can mentor. You can upload
informally observe you in lesson video tdedivate
person. for your mentor to view,
Continue working on FEAPs or your mentor can
it applies to you). informally observe you in
person.
November | T Meet monthly with | 1 Meet with mentee CompleteCharlotte Danielson CompleteCharlotte

new teachers

Y% hour per

Module 3.

Danielson Module 3.
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Conduct informal

week/twice a

Continue your meetings with

Continue your meetings

and/or formal month your mentor/ peer teacher. with your mentor/ peer | New Hire
observations Attend monthly Attend monthly meeting with teacher.
Monitor the School Induction your SchoolinductionGroup. Attend monthly meeting | Mentor
support provided Group Meeting Informally observe your with your School
to the new teacher mentor modeling a lesson. InductionGroup.
Continue working on FEAPs Informally observe your
it applies to you). mentor madeling a
lesson.
December Meet monthly with Meet with mentee Begin working on Charlotte Begin working on

new teachers % hour per Danielson Module 1. Charlotte Danielson
Conduct informal week/twice a Continue your meetings with Module 1.
and/or formal month your mentor/ peer teacher. Continue your meetings | New Hire
observations Have mentee Attend monthly meeting with with your mentor/ peer
Monitor the observeyou in the your SchoolnductionGroup. teacher. Mentor
support provided classroom Meet with your principal Attend monthly meeting
to the new teacher Help mentee before the end of 2nd quarter| with your School

prepare for mid Continue working on FEAPs InductionGroup.

year meeting it applies to you). Meet with your principal

Attend monthly before the end of 2nd

School Induction guarter.

Group Meeting

January Meet monthly with Meet with mentee Continue working on Charlott Continue working on

new teachers % hour per week Danielson Module 1. Charlotte Danielson
Conduct informal Attend monthly Continue your meetings with Module 1.
and/or formal Induction Group your mentor/ peer teacher. Continue your meetings | New Hire
observations Meeting Attend monthly meeting with with your mentor/ peer
Monitor the your SchoolnductionGroup. teacher. Mentor

support provided
to the newteacher

Do a midyear review of your
PGP goals with your mentor/
peer teacher and your
principal.

Attend monthly meeting
with your School
InductionGroup.
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Meet with teacher
for mid-year
review

Prepare for your second
observation with your mentor
and your principal.

Continue working on FEAPs
it applies to you).

Do a midyear review of
your PGP goals with you
mentor/ peer teacher
and you principal.
Prepare for your second
observation with your
mentor and your
principal.

February Meet monthly with Meet with mentee Complete Charlotte Danielsol Complete Charlotte
new teachers 4 hour per Module 1. Danielson Module 1.
Conduct informal week/twice a Begin working on Charlotte Begin working on New Hire
and/or formal month Danielson Module 4. Charlotte Danielson
observations Observe teacher in Continue youmeetings with Module 4. Mentor
Monitor the classroom OR usin your mentor/ peer teacher. Continue your meetings
support provided Edivate Review Attend monthly meeting with with your mentor/ peer
to the new teacher Attend monthly your SchoolnductionGroup. teacher.
School Induction Complete an informal Attend monthly meeting
Group Meeting observation with your mentor with your School
You can upload a lesson vide InductionGroup.
to Edivatefor your mentor to Complete an informal
view, or your mentor can observation with your
informally observe yoin mentor. You can upload
person. lesson video tdedivate
Continue working on FEAPs for your mentor to view,
it applies to you). or your mentor can
informally observe you in
person.
March Meet monthly with Meet with mentee Complete Charlotte Danielsol Complete Charlotte
new teachers % hour per week Module 4. Make sure you Danielson Module 4.
Conduct informal Attend monthly have all documentation Make sure you have all | New Hire
and/or formal Induction Group submitted onEDIVATE documentation
observations Meeting Continue your meetings with submitted onEDIVATE | Mentor

your mentor/ peer teacher.
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1 Monitor the

support provided
to the new teacher

Attend monthly meeting with
your SchoolnductionGroup.
Review your second
observation outcomes (if you
have been observed) with
your mentor and your
principal.

Informally observe your
mentor modeling a lesson.
Continue working on FEAPs
it applies to you).

Continue your meetings
with your mentor/ peer
teacher.

Attend monthly meeting
with your School
InductionGroup.

Review your second
observation outcomes (iff
you have been observed
with your mentor and
your principal.

Informally observe your
mentor modeling a
lesson.

April Meet monthly with Meet with mentee Continue your meetings with Continue your meetings
newteachers % hour per your mentor/ peer teacher. with your mentor/ peer
Conduct informal week/twice a Attend monthly meeting with teacher. New Hire
and/or formal month your SchoolinductionGroup. Attend monthly meeting
observations Attend monthly Turn in completednduction with your School Mentor
Monitor the School Induction Packetelectronicallyto InductionGroup.
support provided Group Meeting District Induction Coordinator Turn in completed
to the new teacher by April 15. Induction Packet
electronicallyto District
Induction Coordinator by
April 15.
May Meet monthly with Meet with mentee Begin preparing for your end Begin preparing for your
new teachers Y% hour per of the year meeting by end of the year meeting
Conduct informal week/twice a gathering Charlotte Danielsor by gathering Charlotte | New Hire
and/or formal month evidence and artifacts, Danielson evidence and
observations including student work artifacts, including Mentor
Monitor the samples. Continue your student work samples.

support provided
to the new teacher

meetings with your mentor/
peer teacher

Continue your meetings
with your mentor/ peer

teacher.
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Attend monthly meeting with
your SchoolinductionGroup.

June

Meet monthly with
new teachers
Conduct informal
and/or formal
observations
Monitor the
support provided
to the new teacher

Meet with mentee
14 hour per
week/twice a
month

Meet with your mentor/ peer
teacher tofinalize data (if
possible) and prepare for you
end of the year meeting.

End of the year meeting with
your principal to review PGP
outcomes.

Attend monthly meeting with
your SchoolinductionGroup.

Meet with your mentor/
peer teacher to finalize
data (ifpossible) and
prepare for your end of
the year meeting.

End of the year meeting
with your principal to
review PGP outcomes.

New Hire

Mentor
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APPENDIX G: INTERVIEWING AND RANKING FORM FOR VACANT

OR NEW POSITIONS

Form for Ranking

(overall effective or above
and must have been an
employee for 1 year.)

Meets first Notes Score: 5to 1;
consideration 5 best; 1 least
Qualifications: 5 points max
(See definition)
Training: 5 points max
(See definition)
Experience: 5 points max
(See definition)
Annual Evaluations: 5 points max

Time in the District:
Must have 1 year of service

Y% point for
each year of
service (to a
max of 10
points)

Total Score

Attach individual
interviewer forms to the
composite form if there is
more than one interviewer

Meets Minimum Requirements

If requirements are met Ranking Total

[

Signature of Interviewer:
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APPENDIX H: PARENT INPUT FORM

THE SCHOOL DISTRICT OF MONROE COUNTY, FLORIDA
PARENT INPUT FORM

EMPLOYEE NAME:

PARENT NAME:

STUDENT NAME:

SCHOOL NAME:

SCHOOL YEAR: DATE:

Parentds comment s:

Parent Signature;

* For school site personnel, this signed form wil
for a period of one year following the current school year. For principals, the form will be
paced in the Superintendentds correspondence file.
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ADDENDUM A: UNITED TEACHERS OF MO NROE SICK
LEAVE POOL RULES

A. Purpose

A sick leave pool has been established, effective January 1, 1981, in order to provide members of
the bargaining unit with an emergency pool of sick leave days in cases of prolonged absence due
to personal iliness or disability beyond those days available under personal sick leave or such
other leave as may be available upon School Board action.

B. Benefits

A member of the sick leave pool shall, upon proper application, be eligible to receive up to fifty
(50) days from the pool within a 12 month period. Should a member of the sick leave pool apply
for an additional 50 days, the need must arise from a different catastrophic iline ss or occurrence.

C. Membership and General Requirements

1. Participation in the sick leave pool shall at all times be voluntary on the part of the
employees.

2. Any member of the instructional staff employed on a fifty -one percent (51%) or more

contract shall be eligible for participation in the sick leave pool after one year of employment with
the District School System, provided that such employee has accrued a minimum of seven (7)
unused sick leave days by the end of the open enroliment period. A sick leave pool member may
(only) discontinue their membership in the pool during the open enrollment periods. The open
enrollment periods shall be the months of September and February of each school year.

3. Each employee shall, upon signing an authorization form for the sick leave pool,
contribute one day during the official enroliment periods. Participating members shall be
required to contribute an additional day when the number of pool days has fallen below thirty
(30) days. However, such additional days shall in no event exceed one per school year. Any such
contribution to replenish the sick leave pool shall be equally required of all employees
participating in the pool.

4, A sick leave day contributed by a member will not be returned to the emplo yee except as
authorized hereinafter.

5. Any sick leave time drawn from the pool by a participating employee must be used for
the employee's personal catastrophic illness, accident, or injury. A catastrophic occurrence shall
be defined as a debilitating cancer, TB, stroke, heart disease, a major operation or serious accident
with a long recovery period and any long term or chronic illness.

6. A participating employee who uses sick leave from the pool shall not be required to re -
contribute such sick leave except as otherwise provided in this section.

7. A participating employee shall not be eligible to use sick leave from the pool until all of
the employeeds sick | eave days have been uti
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8. All members shall provide medical documentation to the Revi ew Committee certifying
the catastrophic illness as defined in section 5 and shall agree to all other terms and conditions
necessary in writing prior to being granted pool days.

9. Application by employees for withdrawal from the sick leave pool shall be submitted to
the Review Committee, which shall review the requested withdrawal and approve or disapprove
same based upon circumstances involved in the requested withdrawal.

10. Sick leave pool days may not be utilized for normal childbirth (includes C -sedion) unless
serious complications occur as documented by the

11. In the event the Sick Leave Pool is disbanded all days remaining in the pool at the time of
said action shall be divided equally among the members of the pool without regard to length of
membership or prior use of the pool and returned to their individual sick leave accumulations.

12. Each employee who participates in the sick leave pool agrees to hold harmless the Monroe
County School Board, the United Teachers of Monroe, the Review Committee and the Study
Committee from any liability as a result of the establishment and/or administration of the sick
leave pool. Any and all disputes concerning the sick leave pool shall be submitted exclusively to
the Review Committee for resolution. The decision of the majority of the Review Committee shall
be final and binding. In the event the Review Committee deadlocks, the matter may then be
appealed to arbitration pursuant to the conditions and procedures contained in Appendix A  of
this agreement.

13. When an employee is a member of the sick leave pool and they have exhausted their sick
leave pool benefit, other employees in the sick leave pool may donate a sick leave day directly to
the employee under the following circumstanc es:

a. The employee needs the days due to their own personal catastrophic illness as defined in
the sick leave pool rules and have met the qualifying criteria as set forth in the sick leave pool. (It
must be clear that an employee must have used all of their sick leave pool days before requesting
a voluntary donation of an additional sick day by other sick leave participants.)

Application for this benefit must be submitted on the proper form which will be developed by
the district and the union for this p urpose and must be approved by the sick leave pool
committee. Sick Leave Pool Members who are willing to donate a day to the employee who
applies must sign the form authorizing the payroll department to deduct a day from their sick
leave.

An applicant will have to submit a new form for each five days of sick leave requested. This
benefit is limited to a maximum of fifty (50) days of sick leave provided that enough sick leave

pool members are willing to donate. Days donated by other employees shall not be mingled with
the days of the existing sick leave pool but shall be considered a onetime donation. Employees
are limited to donating one sick day per applying applicant. All applications for this additional

sick leave benefit shall be retained bythedi st ri ct ds custodian for the
provided under this agreement will be reported in the sick leave annual report.
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D. Administration

1. Administration of the pool will be by a Review Committee, which shall be established as
follows:

(@) The committee will consist of six members, three to be hamed by the Union and three to
be named by the School Board.

(b) No decision of the Review Committee shall be made by fewer than four members, two of
which are School Board appointees and two of which are Union appointees.

(c) The committee shall review all applications for withdrawal of pool days and shall have
the right to approve or disapprove applications and to request additional information or medical
documentation.

(d) The Review Committ ee shall develop a procedure for investigation of possible abuse of
the pool and shall have the responsibility for imposing penalties as determined hereinafter.

2. The Review Committee shall have available to it a representative of the Study Committee,
asestablished by the Contract. The representative shall be available to assist in interpretation of
the contractual and procedural provisions of the pool.

3. The Study Committee will retain the right to waive additional contributions if the pool
has sufficient days to meet all current requests for withdrawal or to assess additional contribution
not to exceed one (1) day per year.

4, The Review Committee shall annually issue a report to the members of the pool, to the
UTM President and to the school superintendent. Such a report shall include the date of any pool
day assessment, number of days contributed, utilization and current pool balance. The district
shall assign an employee of the payroll department to act as custodian of the sick leave pool and
shall maintain the files of all requests including documentation supporting the sick leave pool
use.

E. Penalties

Upon finding by the Review Committee that a member has fraudulently withdrawn days from
the pool, that member may be subject to the following penalties:

1. Pool reimbursement to the School Board for the total dollar value of the days withdrawn.
2. Interest on said amount up to 15%.

3. Ineligibility for continuing membership in the pool.

4. Such other penalties as may be recommended.

5. Such other penalties asmay be available to the Board.
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ADDENDUM B: PERSONNEL FILES

Pursuant to Florida Statute 1012.31 Personnel filess Public school system employee personnel
files shall be maintained according to the following provisions:

A.

D Except for materials pertaining to work performance or such other matters that may be

cause for discipline, suspension or dismissal under laws of this state, no derogatory materials
relating to an employeebds <conduct, placedvin thee , char
personnel file of such employee.

2) No anonymous letter or anonymous materials shall be placed in the personnel file.

B.
(2) Materials relating to work performance, discipline, suspension, or dismissal must be
reduced to writing and sign ed by a person competent to know the facts or make the judgment.

(2) a. No such materials may be placed in a personnel file unless they have reduced to writing
within 45 calendar days, exclusive of the summer vacation period of the school system
administr ation becoming aware of the facts reflected in the materials.

b. Additional information related to such written materials previously placed in the file may
be appended to such materials to clarify or amplify as needed.

3) A copy of such materialstobeadded to an employeeds personnel
the employee either:

a. By certified mail, return receipt requested to his/her address of record; or

b. By personal delivery to the employee. Bhe empl
to be filed shall be proof that such materials were given to the employee with the understanding

that such signature merely signifies receipt and does not necessarily indicate agreement with its

contents.

4) The employee shall have the right to answer in writing any such materials in a personnel
file as of July 1, 1983, as well as any such material filed thereafter, and the answer shall be attached
to the file copy. The employee shall have the right to request that the Superintendent or his/her
designee make an informal inquiry regarding material in his/her personnel file, which the
employee believes to be false. The official making the inquiry shall append a written report of
his/her findings to the material.

(5) Upon request the employee, or any person designated in writing by the employee, shall
be permitted to examine the personnel file. The employee shall be permitted conveniently to
reproduce any materials in the file at a cost no greater than 5 cents a page.

(6) The custodian of the record shdl maintain a record in the file of those persons reviewing
the file each time it is reviewed.
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C. D Public School system employee personnel files are subject to the provisions of
chapter 119, except as follows:

a. Any complaint and any material relating to the investigation of complaint against an
employee shall be confidential until the conclusion of the preliminary investigation or until such
time as the preliminary investigation ceases to be active. If the preliminary investigation is
concluded with the finding that there is no probable cause to proceed further and with no
disciplinary action taken or charges filed, a statement to the effect signed by the responsible
investigating official shall be attached to the complaint and the complaint and all s uch materials
shall be open thereafter to inspection pursuant to chapter 119. If the preliminary investigation is
concluded with the finding that there is probable cause to proceed further or with disciplinary
action taken or charges filed, the complaint and all such materials shall be open thereafter to
inspection pursuant to chapter 119. If the preliminary investigation ceases to be active, the
complaint and all such materials shall be open thereafter to inspection pursuant to chapter 119.
For the purpose of this subsection, a preliminary investigation shall be considered active as long
as it is continuing with a reasonable, good faith anticipation that an administrative finding will
be made in the foreseeable future. An investigation shall be presumedto be inactive if no finding
relating to probable cause is made within 60 calendar days after the complaint is made.

b. Employee evaluations prepared pursuant to s. 231.17(3), s. 1012.34, s. 1021.33, or rules
adopted by the State Board of Education or alocal school board under the authority of said
sections, shall be confidential until the end of the school year immediately following the school
year during which each evaluation is made. No evaluations prepared prior to July 1, 1983, shall

be made public pursuant to this section.

C. No material derogatory to the employee shall be open to inspection until 10 calendar days
after the employee has been notified pursuant to paragraph (2) (c).

d. The payroll deduction reports of the employee shall be confiden tial.
e. Employee medical records, including psychiatric and psychological records, shall be
confidential; provided, however, at any hearing

performance, the hearing officer or panel shall have the access to such reords.

(2) Not withstanding other provisions of this secti
file shall be open to inspection at all times by School Board members, the Superintendent, and the
principal, or their respective designees, in the exerdse of their respective duties.

3) Notwithstanding other provisions of this secti
file shall be made available to law enforcement personnel in the conduct of a lawful criminal
investigation.

D. Thetermoper sonnel filed as used in this section s
or materials maintained by a public school system, in any form or retrieval system whatsoever,

with respect to any of its employees, which is uniquely applicable to that em ployee, whether

maintained in one or more locations.
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ADDENDUM C: ESOL LETTER OF UNDERSTANDING

In an effort to fairly treat teachers who would otherwise be recommended for a PSC contract and
protect the districtds obl ifgraBPistadentsttle DistricoSchioa e q u al
Board and the United Teachers of Monroe agree to the following letter of understanding.

When an annual contract teacher qualifies for a PSC contract but has not yet obtained or
completed the ESOL training requirements for his/her area of certification as determined by the
Department of Education, the district may offer and the teacher may accept the following contract
stipulations:

A. The teacher shall remain on annual contract until he/she receives the ESOL training for
his/her area of certification.

B. The teacher shall move along the currently established salary schedule as if he/she were
on PSC.
C. The teacher shall be considered as having continued employment as long as he/she is

progressing toward the ESOL training requirement according to the current timelines established
by the Department of Education. For extenuating circumstances, the Superintendent may grant
an extension to this provision.

D. As soon as the personnel department receives appropriate documertation of the ESOL
training, they shall notify the Superintendentds ¢
the teacher for PSC to the Board at the next available Board meeting.

E. Any teacher signing this agreement cannot be non-renewed for any other reason than not
meeting the timeline requirements currently established by the Department of Education for
ESOL training in their certification area, except as provided for in item 6.

F. Teachers under this agreement are entitled to the same due pra@ess provisions of a PSC
teacher as stated in Florida Statutes. Disciplinary action and/or termination are subject to the
same criteria as a PSC teacher.

G. A copy of the signed agreement shall be sent to the union office for their records.
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ADDENDUM D: TEACHER EVALUATION

Memorandum of Understanding
between the United Teachers of Monroe
and the Monroe County School District
2016-2017 Teacher Evaluation Criteria

Whereas, the United Teachers of Monroe and the Monroe County School District have been engaged
in on-going negotiations of a Collective Bargaining Agreement/Teacher Contract for July 1, 2016
through June 30, 2017;

Whereas, said contract negotiations cannot be concluded and ratified by the bargaining unit and
approved by the Monroe County school board prior to teachers’ preplanning;

Whereas, the 2015-2016 teachers’ collective bargaining agreement contains language as follows;

Article XX11I = Teacher Evaluation

Section1: __ Criteria

Al teachers shall be given a copy of the evaluation criteria, annual cvaluation, and
observation forms to be used in each school. The criteria and forms will be explained at
a faculty meeting to be conducted during pre-planning. (Copies of all forms can be
Sfound in Addendum G.)”

Whereas, both the United Teachers of Monroe and the Monroe County School District recognize the
need to waive “Article XXl = Teacher Evaluation, Section 1: Criteria” for the 2016-17 school year only.
For the 2016-17 school year only, all teachers shall be given a copy of the evaluation criteria, annual
evaluation, and observation forms to be used in each school. The criteria and forms will be explained
at a faculty meeting. Within twenty (20) days of final UTM ratification and School Board approval of
the 2016-2017 contract.

This Memorandum of Understanding sunsets on June 30, 2017. Original contract language as noted
above outlining procedures pertaining to teacher evaluation criteria, Article XX, Section 1 will go
back into full force and effect for the 2017-18 school year, there shall be no unilateral changes;

f) Slﬂ:w - 7 For the United Teachers of Monroe:
e ,/ -
.// 7 A
ot )&L%;zéhm&-ﬁ
-ﬁ!r Mark T. Porter, Supérintendent Mrs. HollyHummell-Gorman, President
bl .
o ert sl1/
Date Date ’

a'i"’l’l B’f% 3 3 7 el

Mr. Anc‘v Griffiths, Chairman of the Board Mrs. Kim Lowel e President

OA 0.1 5/?/19

Date Date
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ADDENDUM E: 20162018TEACHER EVALUATION

Memorandum ofUnderstanding
Between the United Teachers of Monroe
and the District School Board of Monroe County
20162018 Teacher Summative Evaluation Ratings

Whereas, the pdres agree that the assessments used to evaluate teachers, including but not limited to

0KS yS¢ Ct2NARI {U0FyRIFNRa !'aasSaavySyida oc{'osz adit

standardized assessments, including nationally recognized stamddrdassessments, industry
certification examinations, and districkeveloped common assessments, are not fydly validated. All
AYAGNYHzOGA2YyFE SYLX28SSa gAff NBOSAGS || adGdzRSy il f
for the 20162017 schol year, subject to provisions of Article XXIMleacher Evaluation in the Teacher
Contract.

The three components of teacher evaluation are (1) observation and data/records relating to job
performance, (2) student learning growth and achievement, and (8pfessional growth plan, weighted
within the parameters of F.S. 1012.34.

Student Learning Growth

1. Nonclassroom teachers assigned to specific schools or multiple schools will have their student
growth calculated by using tHearning targetassigned tdhe students they serve(Examples: academic
coaches, athletic directors, guidance counselors, staffing specialists, speech therapists, school
psychologists, media specialists, occupational therapists, physical therapists, etc.)

2. Student growth andchievement scores for classroom teachers teaching semésigrclasses will

be calculated based on student data from both semest€emchers that only had students enrolled for
one semester will be referred to the EPIC committee.

3.  Student growthand achievement for classroom teachers teachattgrnative education/DJJ with
less than 10 studentsill be calculated based on the District VAM score.
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3. The performance level standards for courses not associated with either adsagdoped value
addedmodel or a state or national erof-course assessment will be determined by measuring
the median Student Growth Percentile in STAR Reading or STAR Math based on the following

criteria.
Performance Score Reading* Math*
3 Highly Effective 53-100 60 - 100
2 Effective: 30-52 30-59
1 Needs Improvement: | 15-29 15729
0 Unsatisfactory: 0-14 0-14

*Ratings andscore rangesare subject to ratification by the United Bachers of Monrog(UTM) and approval
by the Monroe County School Board

a. Secondary school level classroom teachers who teach three or more preparations will receive three
additional student growth percentile points.

b. For teachers who teach across multiple assessment areas, scordewiktighted based on number
of courses.
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Attachment A
Monroe County School District
Advanced Placememssessment
Matrices
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Advanced Placement Matrices AP Calculus AB Matrix
Mean National Percentile Rank (NPR) for cohort of students assigned
Mean NPR in Mean NPRin Mean NPR in Mean MPR in Mean NPR in Mean NPR in

PSAT Math less  PSAT Math 65-  PSAT Math 70-  PSAT Math 75-  PSAT Math 80-  PSAT Math 85-
than 64 9 T4 749 a4 100

Students scoring 2 and above is greater than both the
national and state sverages by at least 10 percentage
points

Students scoring 3 and above is equal to or greater than
the national or state average [whichever is greater)

Students scoring 3 and above is greater than or equal to
the national or state average [whichever is less)

Students scoring 3 and sbove iz within 5 percentage points
of the national or state average [whichever is less)

Students scoring 3 and sbove is within 10 percentage
points of the national or state average [whicheveris less)

Students scoring 3 and abowve is within 20 percentage
points of the naticnal or state average [whicheveris less)

Students =coring 3 and sbove is within 30 percentage
points of the national or state average [whichever iz lezs)

Students scoring 3 and above is more than 30 percentage
points below the national or state average (whichever iz
less)

Students scoring 3 and above is more than 40 percentage
points below the national or state average (whichever is
less)

Advanced Placement Matrices AP Environmental Matrix

Average Cohort PSAT Reading and Math will be analyzed - higher rating assigned to teacher
Mean NPR in Mean NPR in Mean NPR in Mean NPR in Mean MPR in Mean NPR in
PSAT Reading  PSAT Reading  PSAT Reading  PSAT Reading  PSAT Reading  PSAT Reading
less than 64 65-69 J0-74 75-79 B80-34 85-100

Students scoring 3 and above is greater than both the
nationzl and state averages by at |least 10 percentage
points

Students scoring 3 and sbove i equal to or grester than
the national or state average [whichever is greater)

Students scoring 3 and sbove is greater than or equal to
the national or state average (whichever is less)

Students scoring 3 and above is within 5 percentage points
ofthe national or state average [whichaver is less)

Students scoring 3 and above is within 10 percentage
points of the national or state average (whichever is less)

Students scoring 3 and above is within 20 percentage
points of the national or state average (whichever is less)

Students scoring 2 and above is within 30 percentage
points of the national or state average (whichever is less)
Students scoring 3 and sbove is more than 30 percentage

points below the national or state average [whichever iz
less)

Students scoring 2 and above is more than 40 percentage
points below the national or state average [whichever iz
less)
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Advanced PlacementMatrices AP US History Matrix

Advanced PlacementMatrices AP Human Geography Matrix
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